Local Registrar Instructions for Sample “A”

Local registrar accepts notarized authorization from funeral director(s).

Local registrar faxes a copy of the authorization to Field Services, 612-676-5667 and on a coversheet asks for verification of funeral director staff assistant role in MN VRV2000.

Field Service staff verify against the MN VRV2000 system user files and note “verified” and the date verified on the faxed letter.

Field Service staff fax letter back to local registrars office.

(Verification requests will be processed and returned within 5 business days.)  

Local Registrar maintains a copy of the “verified” letter on file in their office.

Authorization letter is good for one year from the date of the letter or until that funeral director staff assistant access is deleted in the MN VRV2000, which ever occurs first.  

Authorization letter gives the funeral director staff assistant the authorization to pick up records on behalf of the funeral director and allows them to request a “correction” as described in MN Rules 4601.2100, subpart 2, which states in part;

.…An amendment requested under this subpart must: 

(1) be made to a registrar within 45 days of the date filed and before the date of issuance of the first certified death record; and

(2) be limited to correction of information originally recorded in error or the provision of missing information.
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