Date
Facility Name

Address 1
Address 2

City, MN  Zip
Dear Facility Manager:

Subject:
Minnesota Clean Indoor Air Act Notice

Re:
Compliance with Minnesota Clean Indoor Air Act (MCIAA)
Site: 
Facility Name, Address, City, MN
This letter serves to inform you of the smoking regulations that became effective 
October 1, 2007 and which prohibit smoking indoors at most work and public places.  

The (INSERT AGENCY NAME) has been informed of a failure to comply with the Minnesota Clean Indoor Air Act (MCIAA) within your facility.  
The following checked item(s) were observed at your facility:

· Smoking occurring indoors at your facility

· No-Smoking signs were not posted at your facility 

Please take appropriate actions to come into compliance and/or assure future compliance with the MCIAA.  The MCIAA provides for both criminal and civil enforcement actions, including but not limited to, potential civil administrative penalties of up to $10,000 per violation.  
For more information on the MCIAA and how it affects your facility, contact (INSERT LOCAL CONTACT INFORMATION) or please visit the Minnesota Department of Health website at http://www.health.state.mn.us/divs/eh/indoorair/mciaa/ftb/index.html
or feel free to contact the MDH Indoor Air Unit with any compliance assistance needs.  
Minnesota Department of Health
Indoor Air Unit

P.O. Box 64975
St. Paul, Minnesota 55164-0975
Phone: 651-201-4601 or 800-798-9050
651-201-5797 (TTY)
mciaa@health.state.mn.us
Thank you for your support in improving the health of all Minnesotans.  

