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___  I.
If another agency approves the environmental review
Submit documentation of approval to the Minnesota Department of Health (MDH) district engineer.   No further steps should be needed.

___ II.
If a project is exempt
Complete the Environmental Review Record Cover Page AND the Environmental Review Exemption Checklist.  If any of the four categories in the checklist are checked YES then send both completed  forms to the MDH district engineer.  An environmental review is not required.

___III.
When the MDH will be approving the environmental review
Follow these steps:

___ 1.
Complete the Environmental Review Record Cover Page.

___ 2.
Complete the Environmental Review Exemption Checklist.

___ 3.
Complete the Environmental Information Worksheet; although not all categories on the worksheet will apply to the project.

___ 4. 
Fill out the Environmental Review Solicitation (Mailing) List, to identify names and addresses of people and agencies who will be sent an environmental review solicitation letter.

___ 5.
Develop and mail the environmental review solicitation letter.  Allow 30-day response time.
___ 6.
Develop an environmental review public notice and publish it in the major or official public newspaper for the community.  Allow 30-day response time.  (Do concurrently with No.5).

___ 7.
Optional:  Hold a public hearing or meeting.

___ 8.
Appropriately respond to all issues brought forth through the public notification process.   Consult with the MDH district engineer, if necessary.  Resolve pertinent environmental issues.  Document all activities.

___ 9.
After 30-day comment period, submit the environmental review record to the MDH district engineer.

Environmental review record consists of:

a. Environmental Review Record Cover Page

b. Exemption Checklist

c. Environmental Information Worksheet

d. Environmental Review Solicitation Letter

e. Environmental Review Solicitation (Mailing) List

f. Newspaper public notice with affidavit of publication

g. Minutes of public hearings or meetings (if they occurred)

h. Verification of any alternative public notification (if this was provided)

i. Copies of comments received, responses provided, and resolutions achieved (if any)

      10.
The MDH district engineer will examine the environmental review record and write an environmental summary.

      11.
The MDH will send a letter announcing its findings.  The usual conclusion for public water supply project is “no significant impact.”  (Allow 2 to 3 weeks from when the review record was submitted.)
___12.
If “no significant impact” is the conclusion then publish these findings in the official community newspaper.  The public has 15 days to respond.  (Other MDH findings will be handled on a case-by-case basis.)

___13.
Provide the MDH St. Paul office with a copy of the published notice plus an official affidavit of publication.

      14.
If no public comments are received within the 15-day comment period, the environmental review will be concluded, and the MDH will notify the project’s designated contact person.    (Allow one week.)  If comments are received, they will have to be addressed.

