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Learning Objectives

At the end of this presentation, a new body art technician license applicant will 
understand:

• How to successfully complete a license application

• How to complete the payment

• When to print the license
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Begin the Application Process

Welcome to the 
Body Art Technician 
Licensing System!

Click the “New 
Application” button 
to begin the process 
for any new 
applicant.
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Step 1: Select The License

• Select the license for 
which you are applying

• Full Technician, or

• Guest Technician, or

• Temporary Technician

• Specific requirements for 
each license are 
described next to the 
type

• Click “Next” to continue
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Step 2: Regulations and Statutes

• Read the 
Data Privacy 
Act notice

• Read and 
become 
familiar with 
the Statutes

• Click “Next” 
to continue
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Step 3: Enter Your Information

• All required fields must be 
completed

• Provide your demographic 
information

• Indicate the license type 
(Tattooist, Piercer, or Dual)

• Notice “Supervision” is pre-
selected

• Your Name

• Your preferred address and 
type (home or employer). 
This address will be public 
information.

• More than one address may 
be added, but only one 
address can be indicated as 
“preferred”.
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Step 3: Enter Your Information

• All required fields must be 
completed.

• Provide your demographic 
information

• Preferred phone number

• Email address

• Social security number (dashes 
aren’t necessary)

• Date of birth in mm/dd/yyyy
format.*

• Other name, if applicable

• Click “Next” to continue
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*For Apple Safari users, you must enter dates using the calendar. The 
system is not able to accept manual date entry when Safari is used.



Step 4: Your Sponsor

Please enter information 
about your Minnesota 
sponsor

The name, address, phone 
and hours of operation of 
the establishment where 
you will be sponsored

Your sponsor’s license 
number and name.

Add any additional 
sponsors, if necessary.
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Step 5: Complete the Questionnaire

• All questions 
must be 
answered.

• Any “Yes” 
response will 
require an 
explanation.

• Use the 
“Additional 
Information” 
field in Step 7

• Click “Next” to 
continue
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Step 6: Upload Documents

• Upload at least 
one proof of age 
required 
document

• Upload 
bloodborne
pathogen training

• Upload licensing 
verification of 
your credential, if 
applicable

• Click “Next” to 
continue

7/9/2021 10



Step 7: Minnesota Work Dates

• Enter the dates you’ll 
be working in 
Minnesota

• Enter dates* in 
mm/dd/yyyy format

• Add more work 
periods, if necessary
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*For Apple Safari users, you must enter dates using the 
calendar. The system is not able to accept manual date entry 
when Safari is used.



Step 7: Additional Information

• Use this section to 
provide any additional 
information, including

• Explanation for any 
“Yes” response to the 
questionnaire

• If you’re paying by 
check, indicate as such 
here

• Click “Next” to 
continue

7/9/2021 12



Step 8: Affirm Your Application

• Enter your name to sign the 
application.

• Your signature affirms you 
have provided truthful and 
accurate information, have 
read and will comply with 
the requirements, 
understand submitted false 
information could result 
denial, and you give 
permission to MDH to 
contact any you’ve 
identified in this application

• Click “Next” to continue
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Step 9: Application Fee

• The application fee 
will be calculated.

• Click “Finish” to 
continue to US Bank 
to complete the 
application process

• If paying by money 
order, cashier’s 
check, or 
moneygram, select 
the checkbox

7/9/2021 14



Step 9: Paying by Money Order, Cashier’s Check, or MoneyGram 

• Application 
processing time may 
be delayed if 
payment is made 
through a money 
order, cashier’s 
check, or 
MoneyGram

• Following these 
instructions 
precisely is 
important to ensure 
the payment is 
applied properly

• Select “Return to 
Dashboard”
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The “Pay” button will appear on your dashboard until MDH has received and processed your payment
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Step 9: Make A Payment

• Select your payment 
method

• Payments may be made by 
ACH or credit card.

• ACH requires you to enter 
your bank routing number 
and checking account 
number. There is no service 
fee applied to an ACH 
transfer.

• Payment by credit card will 
result in a service fee.
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•

•

Step 9: Credit or Debit Card Payment

Enter your credit card 
number, expiration 
date and security code

A service fee will be 
applied at the end for 
all credit and debit 
card transactions 

• Click “Continue” to 
continue
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Step 9: ACH Payment

• Enter your bank routing 
number and account 
number

• Indicate if the account is 
checking or savings

• If applicable, select 
“business account”

• A service fee will be not
applied 

• Click “Continue” to 
continue
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Step 9: Confirm Payment Information

• Confirm the 
payment 
information 
provided

• Accept the Terms 
and Conditions

• Click “Confirm” 
to continue
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Step 9: Payment Confirmation

• This page is your 
receipt and proof 
of payment

• Please keep a 
record of your 
confirmation 
number or print 
this page 

• Click “Complete 
Registration” to 
finish your 
application
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Application Submitted

Congratulations! Your application has been successfully submitted.
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Next Steps

1. Your Sponsor will electronically verify application.

2. MDH staff will review your application.

3. If your application meets all the requirements, you will receive an email 
from MDH informing you to log into your account and print your license.

4. MDH staff will contact you if they have questions with your application.
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Step 10: Print Your License

• Log into your account

• Select “Print”

• The license is sized for 8.5” 
x 11” paper.

• You are encouraged to 
print on white paper for 
maximum visibility.

• The license must be visibly 
posted wherever you 
provide body art services.

• Multiple copies of your 
license may be printed.
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Your Name



Questions?

• If you have questions at any point, please contact our office at 
health.batls@state.mn.us. 

• Please refer to our website for FAQs at 
https://www.health.state.mn.us/facilities/providers/bodyart/index.html

• If you are not receiving body art notices from our office, we encourage you to 
register at https://public.govdelivery.com/accounts/mnmdh/subscriber/new
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