	OAH Information

Location. The Office of Administrative Hearings (OAH) is located on the second floor of the Harold Stassen Office Building in the Capitol complex. The address is 600 Robert Street North, St. Paul, Minnesota 55164-0620. The hearing rooms are located on the first floor in the Stassen Building.

From Minneapolis take 94 East to 10th Street exit; take 10th Street to Wabasha; turn left onto Wabasha Street; turn right onto 11th Street, turn left onto Jackson Street (just before I-35E entrance), turn left onto 14th Street, turn left into one of the 14th Street surface Lot, which is located between Robert and Jackson Streets.

The 14th Street Lot provides 4 hour metered parking. The meters accept quarters and dollar coins. Meters are enforced 7 AM to 6 PM. 

[New in 2011] Editor’s Note: At present, light-rail construction is underway. For current information about affected streets and parking availability check the Central Corridor’s Web site: http://www.metrocouncil.org/transportation/ccorridor/centralcorridor.asp

OAH-Recommended Forms. For many of the forms used in the Manual, we started with OAH’s recommended forms and then added practice tips. The Manual’s forms are designed to be checklists for meeting the requirements of OAH Rules. Some people are unsure about using forms that differ from OAH’s recommended forms. For these people’s peace of mind, the Editor assures them that OAH reviewed these forms for their content before the forms were finalized for the Manual. The Manual’s forms, however, as with any forms, are recommendations. It is best to apply your judgment, review them before using and choose what best fits your needs or customize them as you see fit. Of course, you have to meet all statutory and rule requirements at a minimum. If you make your forms more readable, that is better. If you write to your audience, that is better yet. [Practice hint: Remember to strip off this Manual’s footer when printing your final document.]

OAH-Received Comments. When you are seeking comments from the public that they will be submitting to OAH by e-mail, keep the following in mind:

For giving instructions to the public:

1. Announce the OAH e-mail address for accepting e-mail comments (rulecomments@state.mn.us) at the hearing. The same time and deadline that applies to written comments applies to comments submitted by e-mail. 

2. Sending a hard copy in the mail is optional. OAH will accept e-mail alone.

3. To make sure comments go to the proper rulemaking file, include the agency’s name in the subject line, plus either:
· the rule subject or number, or
· the OAH docket number.

4. E-mail comments to OAH only, without copying others, to limit “round-robin” e-mails that go to OAH.

For advising the agency:

1. OAH will forward copies of e-mails to them.

2. The agency will need to print out e-mail comments and include them in the record.

Telephone/Fax. The OAH telephone number is 651/361-7900. The fax number is 651/361-7936.

Questions about Notice Plans or Rulemaking Process. If you have questions about requesting OAH prior approval of your Notice Plan or about the rulemaking process, contact OAH by sending an electronic mail message to either Mary Beth Gossman (marybeth.gossman@state.mn.us) or to the Administrative Law Judge who has been assigned to the matter.

[bookmark: _GoBack]To schedule a hearing date. To schedule a hearing date, call Diane Nordstrom at OAH at 651/361-7906 to let her know you want to hold a hearing and the dates you have available. Ms. Nordstrom will let you know whether an ALJ is available on one of your dates.

	Minnesota Rulemaking Manual - Appendix

9/21/11	OAH‑INF ‑ Information About OAH	
