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RFP Part 1: Overview

1.1 General Information

= Announcement Title: Request for Proposals for the Minnesota Department of Health (MDH)
Healthy Housing Grant

= Minnesota Department of Health (MDH) Program Website: MDH Lead Program
(https://www.health.state.mn.us/communities/environment/lead/index.html)

=  Application Deadline: January 5, 2024

1.2 Program Description

Grant Program Description

The Minnesota Department of Health Lead and Healthy Homes Program (LHHP) is announcing
the availability of Healthy Housing Grants for the 2023-2026 period. The Healthy Housing
Grants are intended to provide funding to perform activities related to housing-based health
threats, including:

= Implementing and maintaining primary prevention programs to reduce housing-based
health threats that include the following:

= Providing educational materials to the general public and to property owners, contractors,
code officials, and other persons and organizations engaged in housing and health issues,

= Promoting awareness of community, legal, and housing resources,

= Promoting the use of hazard reduction measures in new housing construction and housing
rehabilitation programs,

= Providing training on identifying and addressing housing-based health threats,
= Providing technical assistance on the implementation of mitigation measures,

= Promoting the adoption of evidence-based best practices for mitigation of housing-based
health threats,

= Developing work practices for addressing specific housing-based health threats,

= |dentifying, characterizing, and mitigating hazards in housing that contribute to adverse
health outcomes,

= Ensuring screening services and other secondary prevention measures are provided to
individuals at high risk for housing-related health threats,

= Promoting compliance with Department of health guidelines and other best practices, as
identified by the commissioner, for preventing or reducing housing-based health threats,

= Establishing local or regional collaborative groups to ensure that resources for addressing
housing-based health threats are coordinated, and

= Developing model programs for addressing housing-based health threats.
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Program Goals and Priorities

These grants are intended to support implementation of healthy housing programs to local
boards of health, community action agencies, and nonprofit organizations with expertise in
providing outreach, education, and training on healthy housing subjects and in providing
comprehensive healthy housing assessments and interventions.

Statutory Authority

This grant program is authorized under Minn. Stat. § 144.9513
(https://www.revisor.mn.gov/statutes/cite/144.9513). The Minnesota Department of Health
Lead and Healthy Homes Program (LHHP) administers this grant.

1.3 Funding and Project Dates

Funding

Funding will be allocated through a competitive process. If selected, you may only incur eligible
expenditures when the grant agreement is fully executed, and the grant has reached its
effective date.

Amount of Funding for Distribution

The total amount of the grant funding for the entire grant period (2023-2026) is $720,000. This
will be distributed to grantees at amounts up to $40,000 per grantee per year, for three years.

The grant funds are dependent upon the appropriation of funds by the state legislature to the

Department of Health. Any awarding of final grant agreements as a result of this RFP process is
subject to final approval by the Commissioner of Health.

Funding Source

Funds are provided through the Minnesota state legislature.

Duration of Funding

Funds awarded under this RFP will be available through June 30, 2026, contingent on continued
appropriations by the legislature and satisfactory grantee performance.

Allocation of Grant Funds

Applicants must receive a minimum average score of 60 out of 100 during the review process to
be considered for funding.

Applications do not need to address all aspects of the grant scope of work. However, LHHP will
attempt to fund a combination of applicants that address all areas of work. LHHP will also
attempt to assure coverage of services provided by these grants extends to areas throughout
the state including the metro and non-metro regions.

The number of applicants funded will be dependent on the quantity and quality of the
applications, the total amount of funding requested, the geographic areas covered by
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applicants with qualifying scores, and the areas of work proposed by applicants with qualifying
scores.

Funding Estimate
Estimated Amount to Grant $720,000
Estimated Number of Awards 6-12
Estimated Award Maximum $120,000 ($40,000 per year)
Estimated Award Minimum $40,000 ($13,333 per year)

Match Requirement

No specific dollar amounts are required for in-kind or matching funds. However, projects that
leverage matching funds will be given priority.

Project Dates
Steps in the Application Process:

=  Last day to submit RFP questions: January 2, 2024

= Application due date: January 5, 2024

=  Estimated date applicants to receive award and denial notices: February 1, 2024
=  Estimated grant project start date: March 1, 2024

= Grant project end date: June 30, 2026

1.4 Eligible Applicants

Eligible applicants are community health boards, tribal public health agencies, local community
action agencies (designated and recognized under Minn. Stat. § 256E.31
(https://www.revisor.mn.gov/statutes/cite/256E.31)), and nonprofit organizations with
expertise in providing outreach, education, and training on healthy housing subjects and in
providing comprehensive healthy housing assessments and interventions. Nonprofit
organizations must have current 501(c)3 status from the IRS.

Collaboration

Grant applications that propose collaborations among multiple organizations will be accepted.
The duties of each organization must be clearly laid out in the application, and a single fiscal
agent must be identified to submit quarterly invoices and progress reports. Invoices need to
account for all expenses and identify each expense for each operating agency that is party to
the joint agreement.

1.5 Questions and Answers

All questions regarding this RFP must be submitted by email to Katie Haugen at
Katie.haugen@state.mn.us. All answers will be posted within two business days at MDH
Healthy Housing Grants
(https://www.health.state.mn.us/communities/environment/healthyhomes/hhgrant.html).
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Please submit questions no later than 4:30 p.m. Central Standard Time (CST), on January 2,
2024,

To ensure the proper and fair evaluation of all applications, other communications regarding
this RFP including verbal, telephone, written or internet initiated by or on behalf of any
applicant to any employee of the Department, other than questions submitted to as outlined
above, are prohibited. Any violation of this prohibition may result in the disqualification of
the applicant.

RFP Part 2: Program Details

2.1 Priorities

Health Equity Priorities

It is the policy of the State of Minnesota to ensure fairness, precision, equity and consistency in
competitive grant awards. This includes implementing diversity and inclusion in grant-making.
The Policy on Rating Criteria for Competitive Grant Review (https://mn.gov/admin/assets/08-
02%20Grants%20Policy%20Revision%20September%202017%20final tcm36-312046.pdf)
establishes the expectation that grant programs intentionally identify how the grant serves
diverse populations, especially populations experiencing inequities and/or disparities.

These grants are intended to support implementation of healthy housing programs that serve
multiple communities. Applicants are encouraged to consider projects that will serve diverse
populations, including but not limited to:

=  Racial and ethnic communities, including American Indians

=  Communities representing geographic diversity within and across Minnesota, including
greater Minnesota and urban areas

=  People with disability status

=  Veterans

= LGBTQIA communities

= People who speak languages other than English

=  People living in poverty or experiencing other socioeconomic disparities

= Infants and children

=  Elderly adults

=  Other populations that experience inequities and/or disparities in the grantees’ service
areas

Grantees should be able to describe how their performance in serving the diverse populations
identified in their grant application could be measured.

2.2 Eligible Projects

Scope of Work

The scope of work will vary depending on the areas of work selected. Two award types are
available: General Healthy Housing and Healthy Housing Mini-Grant Administration Grant. The
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maximum funding allowable for the General Healthy Housing grant is $40,000 per year, or
$120,000 total per grantee. The maximum funding allowable for the Healthy Housing Mini-
Grant Administration grant is $20,000 per year, or $60,000 total.

Applicants for the General Healthy Housing Grant should address at least two of the work areas
1 through 7 listed below in their proposed scope of work. Priority will be given to applicants
who include Healthy Homes Assessments and Interventions as an area of work. Applicants
proposing Healthy Homes Assessments and Interventions as an area of work should provide an
approximate number of homes the grantee plans to assess during each year of the grant period
as well as an estimated average cost of each home assessment and intervention.

The Healthy Housing Mini-Grant Administration area of work is intended to fund the
administration and provision of mini-grants. Only one Mini-Grant Administration Award will be
awarded. The grantee is expected to administer competitive mini-grants of $2,000-54,000
each. Individual mini-grants must address at least one of the seven areas of work 1 through 7
listed below. Applicants for the Healthy Housing Mini-Grant Administration Grant must
demonstrate capacity to develop, advertise, award, manage, and evaluate multiple competitive
mini-grant awards of $2,000-5$4,000 each annually (10-15 awards over the two-year project
period).

Areas of Work

This Healthy Housing Grant includes eight approved areas of work (seven areas of work for the
General Healthy Housing Grant, plus the eighth area of work of Healthy Housing Mini-Grants
Administration). The seven areas of work for the General Healthy Housing Grant are:

Healthy Homes Assessments and Interventions
Primary Prevention

Training and Technical Assistance

Developing Evidence-Based Best Practices
Community Engagement and Education

Coordination with Health Care/ Secondary Prevention
Strategic Planning/ Capacity Building

NouswN e

These tasks are considered to be eligible areas for work to be done as part of the healthy
housing grant, and are further described below. In addition to the eight areas of work, key
personnel are encouraged to attend training opportunities relevant to their Healthy Homes
grant activities. Costs associated with training are allowable expenses, provided the training is
approved by MDH in advance of staff attending the training.

1. Healthy Homes Assessments and Interventions

=  Assessments should use a comprehensive system for identifying housing-based health
threats and preparing recommendations for mitigation, such as the healthy homes check-
list (Appendix) or the HUD: Overview of the Healthy Homes Rating System (HHRS)
(portal.hud.gov/hudportal/HUD?src=/program_offices/healthy homes/hhrs).

=  Once health and safety issues have been identified, the grantee must provide appropriate
educational materials, identify resources (carbon monoxide detectors, fire alarms, radon
testing equipment, mattress covers, etc.) or programs (e.g., tobacco cessation) in the
community that would benefit the household in addressing the safety and health
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concerns.

=  Data from the assessment must be summarized and reported to MDH through routine
quarterly reports.

=  Feedback on factors facilitating and or barring the completion of healthy homes
assessments and interventions must be provided to MDH at least annually.

= Afollow-up visit or check-in must be made with the families who received education and
services to assess effectiveness and durability of interventions.

=  The intervention supplies listed below are allowable expenses which may be included in
the budget. They should be provided to, and where necessary installed for, the
homeowner at the discretion of the Home Health Assessor if the visual assessment
indicates need. Their proper use and maintenance, and the hazard they address, should
be fully explained to the resident. The grantee shall not exceed $750 per house unless
prior approval is obtained from MDH. Grantees are encouraged to utilize materials that
may be available at a discount through other publicly funded programs where
appropriate.

Intervention Supplies and Home Repairs

Intervention supplies and home repairs may include any supplies or activities on the below list.
Intervention supplies must be purchased at or below current market rate cost. For supplies or
repairs not on this list that are below $750.00, the grantee must ask MDH for approval before
use the first time the item is purchased or work is done. For supplies or repairs greater than or
equal to $750.00 per home, the grantee must MDH for prior approval before every time the
item is purchased or the work is done.

Approved Intervention Supplies under $750:

= Batteries

= Carbon monoxide monitor

= Childproof locks

= Dehumidifier

= Downspouts

= Electrical outlet covers

= Fire extinguisher

= Food and pet food containers with sealable covers
= Hygrometer (digital)

= |Lead test kits (colorimetric)

= Night lights

= Non-skid pads for rugs

= Non-toxic cleaning supplies

= Pest deterrents and traps

= Private well testing

= Radon test kit (long-term)

= Radon test kit (short-term)

= Replacement of unsafe or broken bedding or beds
= Sheet/pillow covers

= Smoke detectors

= Supplies for Integrated Pest Management



HEALTHY HOUSING GRANT 2023-2026: REQUEST FOR PROPOSAL (RFP)

Track mats for exterior doors

Trash cans with sealable covers

Vacuum (retail HEPA)

Any additional supplies to address specific hazards should be discussed with MDH

Approved Home Repairs under $750:

Installation or repair of grab bars and other safety measures to reduce trip and fall hazards
Installation or repair of gutters

Repair or replacement of broken home appliances that impact health (broken hot water
heater, washer/dryer, fridge, furnace)

Repair of plumbing leaks

Installation or repair of bathroom ventilation fans to reduce moisture and mold

Any additional home repairs to address specific hazards should be discussed with MDH

Primary Prevention

Primary prevention is defined as actions preventing exposure to housing-based health
threats before seeing critical symptoms or a diagnosis.

Primary prevention activities may include, but are not limited to:

Providing education materials to the general public and to property owners, contractors,
code officials, health care providers, public health professionals, health educations,
nonprofit organizations, and other persons and organizations engaged in housing and
health issues;

Promoting the use of hazard reduction measures in new housing construction and
housing rehabilitation programs. Health issues include but are not limited to:

=  Lung cancer due to radon exposure

=  Respiratory illness due to moisture related hazards

=  Poisonings from carbon monoxide or lead exposure

= Injury due to fires;

Promoting awareness of community, legal, and housing resources; and

Educating landlords/managers on the cost and health benefits of having a smoke free
facility

Specific housing-based health threats to be addressed, methods for implementation, and
target populations for primary prevention programs should be clearly identified in the
application.

3. Training and Technical Assistance

Training and technical assistance may be provided to a wide range of interested parties,
including the general public, contractors, public health workers, health care providers,
housing professionals, and other as appropriate. Subject matter differs from community
engagement and education in being more technical and targeted towards professional
audiences.

Training courses to be provided, target audiences, and demonstration of qualifications to
provide technical assistance should be clearly identified in the application.
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4. Developing Evidence-based Best Practices

While effective interventions exist for a number of housing-based health threats (e.g.
lead, asthma, radon, safety, pests, hoarding) additional work is needed to ensure that
resources are used to the greatest health benefit. Assessment tools must be reliable,
easily administered, and based on validated methods that accurately identify hazards.
Intervention protocols should have the backing of research that demonstrates their
effectiveness in eliminating or reducing hazardous conditions with resulting
improvements in health outcomes (e.g., improved blood lead levels, improved asthma
control) or decreases in the risk of illness or injury.

Applications should identify specific housing-based health threats to be examined, an
overview of methods for gathering data in support of hypotheses, and steps for analyzing
and evaluating results.

5. Community Engagement and Education

Activities may include, but are not limited to:

= Having a booth / table at community outreach events educating the public on the
healthy homes concepts and providing educational materials.

=  Working within schools within your community to insert healthy homes concepts
into the classroom so children are able to bring messages and actions home.

=  Planning and implementing a lead screening event or healthy homes presentation.

= Offering online community forums, educational sessions, or courses.

= Utilizing social media, newsletters, and other print or online materials or mediums to
engage and educate the community.

Efforts in communities should, to the greatest extent practical, attempt to educate more

people and organizations about health equity, and to encourage specific steps to advance

health equity across Minnesota (see MDH Health Equity

(https://www.health.state.mn.us/communities/equity/index.html) for more

information).

6. Coordination with Health Care/Secondary Prevention

Statute defines secondary prevention as an “intervention to mitigate health effects on
people with housing-based health threats.” In addition to providing health screening
services, grantees may engage health care providers to assess and implement methods
for coordinating responses to medical issues stemming from a housing-based health
threat. Examples include, but are not limited to:

=  Conducting blood lead testing on individuals at risk for lead exposure;

=  Coordinating with health care providers to assess and mitigate housing-based health
threats impacting individual patients;

=  Performing any other activity to promote better understanding and cooperation
between health care providers and environmental health professionals.

7. Strategic Planning/Capacity Building

Establish, improve, or maintain a healthy homes network within an area that meets
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routinely virtually or in person and consists of professional staff working for health and
housing organizations in the area; residents; voluntary and professional organizations
representing businesses or health care providers; and community and faith-based
organizations. Preference will be given to applicants who demonstrate collaboration with
ongoing healthy homes activities (e.g., HUD grants)

=  Goals of the network may include, but are not limited to:

=  Collaborating on Resources: Identifying opportunities within an area for training,
education, advocacy, and primary prevention for housing-based health hazards.
Building local capacity to improve children’s home environments through multi-
sector collaboration.

=  Demonstrating the impact of community based multi-sector collaborations that are
focused on addressing unhealthy conditions in homes.

=  Documenting successful strategies and practices for assessing and mitigating
housing- based health hazards; Identifying barriers to and opportunities for changing
policies and systems impacting home health.

=  Helping to find and secure resources to pay for more costly renovations and hazard
reduction measures (e.g., radon, moisture).

8. Healthy Housing Mini-Grants Administration

=  Awardee will develop, advertise, award, manage, and evaluate multiple competitive mini-
grant awards of $2,000-54,000 each annually (10-15 awards over the two-year project
period). Each of the 10-15 mini-grants must address one of the seven areas of work listed
above (numbers 1-7). Applicants for the mini-grant administration award may apply for
other awards for which they are eligible.

All of these eight areas of work may be completed in person or by utilizing video and audio
technology, online learning and meeting platforms, websites and social media sites,
traditional print materials, or other suggested methods. Any in-person activities should follow
Minnesota Department of Health guidance and requirements regarding COVID-19 safety
procedures as well as any other applicable policies for your own agency. Applications will be
assessed for feasibility. Applicants are encouraged to provide information about how services
can be provided during a pandemic situation. Flexibility in processes is encouraged to be able
to adapt to changing needs with the current pandemic.

Tasks and Deliverables

Applications should include proposed project outcomes and a project plan narrative of how
those outcomes will be achieved.

Grant Outcome Expectations and Reporting Requirements

Grantees are expected to complete quarterly progress reports that summarize progress
towards the grantees proposed project outcomes as well as factors that facilitated or were
barriers to progress. These reports are due 14 days after the end of the quarter (April 15, July
15, October 15, and January 15). If home assessments are conducted, these must be
summarized in the quarterly reports in a format approved by MDH that meets the evaluation
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needs of both the grantee and MDH.

Invoices are due at least quarterly, following the same due dates as the quarterly progress
reports. Invoices must include an expense report accounting for costs as well as an invoice
narrative.

Project Timeframe

Grants are expected to begin around March 1, 2024 and continue until June 30, 2026,
contingent on grantees meeting outcome and reporting expectations and continued
appropriations from the legislature.

Disclosure of Contractual Services

Applicants must identify any subcontracts that will occur as part of carrying out the duties of
this grant program as part of the Contractual Services budget line item in your proposed budget
summary. The use of contractual services is subject to State review and may change based on
final work plan and budget negotiations with selected grantees.

Applicant responses must include:

= Description of services to be contracted for;

= Anticipated contractor/ consultant’s name (if known) or selection process to be used;
= Length of time the services will be provided; and

= Total amount to be paid to contractor.

Eligible Costs
Reimbursable costs associated with providing the services as stated above are as follows:

= Labor costs which include salary and fringe benefits
= Supply and equipment costs
= Trainings related to Healthy Housing topics
= Personal Protective Equipment (PPE) for staff performing grant activities
= Rentor lease agreements
= Mileage for required trainings or meetings pertaining to the grant
= Administrative costs of the grantee to conduct the administrative activities of the grant
= |f you need additional tools to effectively administer programs remotely, those could
be part of allowable costs.

Ineligible Expenses

Ineligible expenses include but are not limited to:

= Fundraising

= Taxes, except sales tax on goods and services

= Lobbyists, political contributions

= Bad debts, late payment fees, finance charges, or contingency funds

2.3 Grant Management Responsibilities

Grant Agreement
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Each grantee must formally enter into a grant agreement. The grant agreement will address the
conditions of the award, including implementation for the project. Grantee should read the
grant agreement, sign, and once signed, comply with all conditions of the grant agreement.

No work on grant activities can begin until a fully executed grant agreement is in place and the
State’s Authorized Representative has notified the Grantee that work may start.

The funded applicant will be legally responsible for assuring implementation of the work plan
and compliance with all applicable state requirements including worker’s compensation
insurance, nondiscrimination, data privacy, budget compliance, and reporting.

Accountability and Reporting Requirements

It is the policy of the State of Minnesota to monitor progress on state grants by requiring
grantees to submit written progress reports at least annually until all grant funds have been
expended and all of the terms in the grant agreement have been met. The reporting schedule
will be on a quarterly basis for the written progress reports for the Healthy Housing Grants.

Grant Monitoring

Minn. Stat. § 16B.97 (https://www.revisor.mn.gov/statutes/?id=16B.97) and Policy on Grant
Monitoring (https://mn.gov/admin/assets/grants policy 08-10 tcm36-207117.pdf) require the
following:

= One monitoring visit during the grant period on all state grants over $50,000

= Annual monitoring visits during the grant period on all grants over $250,000

= Conducting a financial reconciliation of grantee’s expenditures at least once during the
grant period on grants over $50,000

The monitoring schedule for the Healthy Housing Grants will be one monitoring visit during the
grant period.

Technical Assistance

Grantees may request technical assistance from MDH staff throughout the grant period.

Grant Payments

Per State Policy on Grant Payments (https://mn.gov/admin/assets/08-
08%20Policy%200n%20Grant%20Payments%20FY21%20 tcm36-438962.pdf), reimbursement
is the method for making grant payments. All grantee requests for reimbursement must
correspond to the approved grant budget. The State shall review each request for
reimbursement against the approved grant budget, grant expenditures to-date and the latest
grant progress report before approving payment. Grant payments shall not be made on grants
with past due progress reports unless MDH has given the grantee a written extension.

The invoicing and payment schedule will be at least quarterly.

It may take several weeks to review the invoice and for payment to be issued by MDH.
Grantees should plan accordingly for this delay in payment.
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MDH will not directly pay a third party (contractor) for work under the grant agreement. The
grantee has the obligation to pay any third party (contractor) hired to complete work under the
grant agreement before or immediately after receiving payment from MDH.

Grantees shall invoice MDH at least quarterly. MDH will review requests within 30 days of
receipt.

Invoicing

Invoices must be submitted at least quarterly using the template provided by MDH. Invoices
must be accompanied by detailed expense reports and progress reports.

Grantees may adjust their budgets for each expense category by up to 10% of the category
total. Budget adjustments in any category of more than 10% require prior written approval
from MDH.

Indirect and Administrative Costs

Applicants with a federally negotiated indirect cost rate may bill the agency for indirect costs in
an amount up to but not exceeding that rate, as applied to the grant’s total direct costs.

Applicants must provide MDH with documentation of the federally negotiated indirect cost
rate.

Applicants without a current federally negotiated indirect cost rate may budget for indirect
costs in an amount up to but not exceeding a rate of 10%, as applied to the application’s total
direct costs. Applicants without a federally negotiated indirect cost rate must submit a list of
expenses that will be covered by the indirect portion of the budget so that MDH can ensure the
expenses are not also listed in other directly billed budget line item categories.

Additionally, MDH requires that:

= Administrative costs directly attributable to the grant program must be included as part of
the appropriate budget line item and not included as part of an organization’s indirect
costs; and

= Costs must be consistently categorized as either indirect or direct costs throughout the
entire grant period.

Administrative Costs are defined as expenses not directly related to delivering grant objectives,
but necessary to support a particular grant program. These items should be included in the
applicant’s budget as specific line items. To be included as direct costs, these expenses must be
attributable and appropriately tracked to specific awards.

Direct Costs are expenses that can be directly attributed to a specific grant program.

Indirect Costs are expenses of doing business that cannot be directly attributed to a specific
grant program or budget line item. These costs are often allocated across an entire agency and
multiple programs.

Administrative costs incurred as part of the grant program should be reasonable to provide
necessary program support and directly billed to the appropriate budget line item (i.e. salaries
and fringe for accounting support, human resources or administrative staff and general office
supplies and expenses) and not included as part of an organization’s indirect costs.



HEALTHY HOUSING GRANT 2023-2026: REQUEST FOR PROPOSAL (RFP)

Grantees are responsible for maintaining records (including but not limited to time
certifications or time studies, payroll and purchase records) that verify all expenses, whether
categorized as direct or indirect.

Invoices to MDH for grant funds that include only indirect costs will not be paid (direct costs
must also be included).

2.4 Grant Provisions

Contracting and Bidding Requirements

(a) Municipalities A grantee that is a municipality, defined as a county, town, city,
school district or other municipal corporation or political subdivision of the state
authorized by law to enter into contracts is subject to the contracting requirements set
forth under Minn. Stat. § 471.345 (https://www.revisor.mn.gov/statutes/cite/471.345).
Projects that involve construction work are subject to the applicable prevailing wage
laws, including those under Minn. Stat. § 177.41
(https://www.revisor.mn.gov/statutes/cite/177.41), et. seq.

(b) Non-municipalities Grantees that are not municipalities must adhere to the
following standards in the event that duties assigned to the Grantee are to be
subcontracted out to a third party:

Vi.

Any services or materials that are expected to cost $100,000 or more must
undergo a formal notice and bidding process consistent with the standards set
forth under Minnesota Statutes 16B.

Services or materials that are expected to cost between $25,000 and $99,999
must be competitively awarded based on a minimum of three (3) verbal
guotes or bids.

Services or materials that are expected to cost between $10,000 and $24,999
must be competitively awarded based on a minimum of two (2) verbal quotes
or bids or awarded to a targeted vendor.

The grantee must take all necessary affirmative steps to assure that targeted
vendors from businesses with active certifications through these entities are
used when possible:

o Minnesota Department of Administration’s Certified Targeted Group,
Economically Disadvantaged and Veteran-Owned Vendor List
(https://mn.gov/admin/business/vendor-info/oep/);

o Metropolitan Council’s Targeted Vendor list: Minnesota Unified
Certification Program (https://mnucp.metc.state.mn.us/) or

o Small Business Certification Program through Hennepin County, Ramsey
County, and City of St. Paul: Central Certification Program
(https://www.stpaul.gov/departments/human-rights-equal-economic-
opportunity/contract-compliance-business-development-9).

The grantee must maintain written standards of conduct covering conflicts of

interest and governing the actions of its employees engaged in the selection,

award and administration of contracts.

The grantee must maintain support documentation of the purchasing or
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bidding process utilized to contract services in their financial records,

including support documentation justifying a single/sole source bid, if

applicable.
vii.  Notwithstanding (i) - (iv) above, State may waive bidding process
requirements when:

o Vendors included in response to competitive grant request for proposal
process were approved and incorporated as an approved work plan for
the grant or

o There is only one legitimate or practical source for such materials or
services and that grantee has established a fair and reasonable price.

viii.  Projects that include construction work of $25,000 or more, are subject to
applicable prevailing wage laws, including those under Minnesota Statutes

177.41 through 177.44.

ix.  Grantee must not contract with vendors who are suspended or debarred in
MN: The list of debarred vendors is available at: Suspended/Debarred
Vendors / Minnesota Office of State Procurement
(https://mn.gov/admin/osp/government/suspended-debarred/)

Conflicts of Interest

MDH will take steps to prevent individual and organizational conflicts of interest, both in
reference to applicants and reviewers per Minn. Stat.§ 16B.98
(https://www.revisor.mn.gov/statutes/?id=16B.98) and the Office of Grants Management’s
Policy 08-01, “Conflict of Interest Policy for State Grant-Making.”

Applicants must complete the Applicant Conflict of Disclosure form (Attachment D) and
submit it as part of the completed application. Failure to complete and submit this form will
result in disqualification from the review process.

Organizational conflicts of interest occur when:

= agrantee or applicant is unable or potentially unable to render impartial assistance
or advice

= agrantee’s or applicant’s objectivity in performing the grant work is or might be
otherwise impaired

= agrantee or applicant has an unfair competitive advantage

Individual conflicts of interest occur when:

= an applicant, or any of its employees, uses their position to obtain special advantage,
benefit, or access to MDH’s time, services, facilities, equipment, supplies, prestige, or
influence

= An applicant, or any of its employees, receives or accepts money, or anything else of value,
from another state grantee or grant applicant with respect to the specific project covered
by this RFP/project.

= An applicant, or any of its employees, has equity or a financial interest in, or partial or
whole ownership of, a competing grant applicant organization.

= An applicant, or any of its employees, is an employee of MDH or is a relative of an employee
of MDH.
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In cases where a conflict of interest is perceived, disclosed, or discovered, the applicants or
grantees will be notified and actions may be pursued, including but not limited to
disqualification from eligibility for the grant award or termination of the grant agreement.

Public Data and Trade Secret Materials

All applications submitted in response to this RFP will become property of the State. In
accordance with Minn. Stat. § 13.599 (https://www.revisor.mn.gov/statutes/cite/13.599), all
applications and their contents are private or nonpublic until the applications are opened.

Once the applications are opened, the name and address of each applicant and the amount
requested is public. All other data in an application is private or nonpublic data until completion
of the evaluation process, which is defined by statute as when MDH has completed negotiating
the grant agreement with the selected applicant.

After MDH has completed the evaluation process, all remaining data in the applications is
public with the exception of trade secret data as defined and classified in Minn. Stat. § 13.37
(https://www.revisor.mn.gov/statutes/cite/13.37), subd. 1(b). A statement by an applicant that
the application is copyrighted or otherwise protected does not prevent public access to the
application or its contents. (Minn. Stat. § 13.599, sub 3(a)
(https://www.revisor.mn.gov/statutes/cite/13.599)).

If an applicant submits any information in an application that it believes to be trade secret
information, as defined by Minn. Stat. § 13.37
(https://www.revisor.mn.gov/statutes/cite/13.37), the applicant must:

= Clearly mark all trade secret materials in its application at the time it is submitted,

= |nclude a statement attached to its application justifying the trade secret designation for
each item, and

= Defend any action seeking release of the materials it believes to be trade secret, and
indemnify and hold harmless MDH and the State of Minnesota, its agents and employees,
from any judgments or damages awarded against the State in favor of the party requesting
the materials, and any and all costs connected with that defense.

= This indemnification survives MDH’s award of a grant agreement. In submitting an
application in response to this RFP, the applicant agrees that this indemnification survives
as long as the trade secret materials are in possession of MDH. The State will not consider
the prices submitted by the responder to be proprietary or trade secret materials.

MDH reserves the right to reject a claim that any particular information in an application is
trade secret information if it determines the applicant has not met the burden of establishing
that the information constitutes a trade secret. MDH will not consider the budgets submitted
by applicants to be proprietary or trade secret materials. Use of generic trade secret language
encompassing substantial portions of the application or simple assertions of trade secret
without substantial explanation of the basis for that designation will be insufficient to warrant a
trade secret designation.

If a grant is awarded to an applicant, MDH may use or disclose the trade secret data to the
extent provided by law. Any decision by the State to disclose information determined to be
trade secret information will be made consistent with the Minnesota Government Data
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Practices Act (Ch. 13 MN Statutes (https://www.revisor.mn.gov/statutes/cite/13/full)) and
other relevant laws and regulations.

If certain information is found to constitute trade secret information, the remainder of the
application will become public; in the event a data request is received for application
information, only the trade secret data will be removed and remain nonpublic.

Audits

Per Minn. Stat. § 16B.98 (https://www.revisor.mn.gov/statutes/?id=16B.98), subd. 8, the
grantee’s books, records, documents, and accounting procedures and practices of the grantee
or other party that are relevant to the grant or transaction are subject to examination by the
granting agency and either the legislative auditor or the state auditor, as appropriate. This
requirement will last for a minimum of six years from the grant agreement end date, receipt,
and approval of all final reports, or the required period of time to satisfy all state and program
retention requirements, whichever is later.

Affirmative Action and Non-Discrimination Requirements for all Grantees

The grantee agrees not to discriminate against any employee or applicant for employment
because of race, color, creed, religion, national origin, sex, marital status, status in regard to
public assistance, membership or activity in a local commission, disability, sexual orientation, or
age in regard to any position for which the employee or applicant for employment is qualified.
Minn. Stat. § 363A.02 (https://www.revisor.mn.gov/statutes/?id=363A.02). The grantee agrees
to take affirmative steps to employ, advance in employment, upgrade, train, and recruit
minority persons, women, and persons with disabilities.

The grantee must not discriminate against any employee or applicant for employment because
of physical or mental disability in regard to any position for which the employee or applicant for
employment is qualified. The grantee agrees to take affirmative action to employ, advance in
employment, and otherwise treat qualified disabled persons without discrimination based upon
their physical or mental disability in all employment practices such as the following:
employment, upgrading, demotion or transfer, recruitment, advertising, layoff or termination,
rates of pay or other forms of compensation, and selection for training, including
apprenticeship. Minn. Rules, part 5000.3550 (https://www.revisor.mn.gov/rules/5000.3550/).

The grantee agrees to comply with the rules and relevant orders of the Minnesota Department
of Human Rights issued pursuant to the Minnesota Human Rights Act.

2.5 Review and Selection Process

Review Process

Funding will be allocated through a competitive process with review by a committee
representing content or community specialists. The review panel will consist of MDH
employees, including staff from LHHP and at least one other program. All reviewers will
complete and sign conflict of interest disclosure forms. The review committee will evaluate all
eligible and complete applications received by the deadline.

MDH will review all committee recommendations and is responsible for award decisions. The
award decisions of MDH are final and not subject to appeal. Additionally:
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= MDH reserves the right to withhold the distribution of funds in cases where proposals
submitted do not meet the necessary criteria.

= The RFP does not obligate MDH to award a grant agreement or complete the project, and
MDH reserves the right to cancel this RFP if it is considered to be in its best interest.

= MDH reserves the right to waive minor irregularities or request additional information to
further clarify or validate information submitted in the application, provided the
application, as submitted, substantially complies with the requirements of this RFP. There is,
however, no guarantee MDH will look for information or clarification outside of the
submitted written application. Therefore, it is important that all applicants ensure that all
sections of their application are complete to avoid the possibility of failing an evaluation
phase or having their score reduced for lack of information.

Selection Criteria and Weight

The review committee will be reviewing each applicant on a 100 point scale. A standardized
scoring system will be used to determine the extent to which the applicant meets the selection
criteria.

Applications will be scored based on the quality of the responses. Assessment criteria are
provided in the healthy housing grant application document. Applications must contain all
required elements and achieve a minimum average score of 60 out of 100 to be considered.

The scoring factors and weight that applications will be judged are based on the score sheet
found in Attachment E: Application Evaluation Criteria. Sections in the application will be given
the following weights:

= Contact Information: Required, not scored

. Background Information on Organization: 10 Points

. Project Overview: 10 Points

= Project Outcomes: 10 Points

= Project Plan Narrative: 35 Points

= Budget Summary: 5 Points

= Project Budget Narrative: 30 Points

= Affirmations: Required, not scored

= Other Sections: Must be included if applicable, not scored

Grantee Past Performance and Due Diligence Review Process

= |tis the policy of the State of Minnesota to consider a grant applicant's past performance
before awarding subsequent grants to them.

= State policy requires states to conduct a financial review prior to a grant award made of
$25,000 and higher to a nonprofit organization, in order to comply with Policy on the
Financial Review of Nongovernmental Organizations
(https://mn.gov/admin/assets/grants policy 08-06 tcm36-207113 tcm36-207113.pdf).

Notification

Successful applicants will initially be notified verbally and then with a formal letter by February
1, 2024. Non-successful applicants will be notified with a formal letter by February 1, 2024.
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RFP Grievances

Written grievances can only be made with regard to a faulty process and not with regard to an
unfavorable decision. Grievances must be written and received at MDH by 4:00 P.M. Central
Standard Time, April 1, 2024.

A response to each written grievance will be made by April 1, 2024. Any grievances found to
be justified will result only in changes to future RFP processes. Please mail written grievance
communications to:

Sarah Fossen Johnson

Environmental Surveillance and Assessment Section Minnesota Department of Health
PO Box 64975

St Paul, MN 55164

RFP Part 3: Application and Submission Instructions

3.1 Application Deadline

All applications must be received by MDH no later than 4:30 p.m. Central Time, on January 5,
2024. If applications are mailed, they must be received by MDH by the deadline.

Late applications will not be accepted. It is the applicant’s sole responsibility to allow sufficient
time to address all potential delays caused by any reason whatsoever. MDH will not be
responsible for delays caused by mail, delivery, computer or technology problems.

3.2 Application Submission Instructions

Applications must be submitted by mail or email to Katie Haugen. Email is the preferred
submission method, but applications that are mailed in will also be accepted. The method of
application submission (email or mail) will not have an impact on scoring.

For email submissions, PDF is the preferred format for applications and supporting material.
Applications saved as Microsoft Word (.doc or .docx) documents will also be accepted.

Applications and supporting documents may be saved as a single document or submitted as
separate attachments.

Katie Haugen

Lead/ Healthy Housing Quality Improvement Coordinator
Minnesota Department of Health

Email Address: katie.haugen@state.mn.us

Mailing Address:

Katie Haugen

Minnesota Department of Health: Health Risk Intervention Unit
PO Box 64975

St. Paul, MN 55164-0975
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3.3 Application Instructions

You must submit the following in order for the application to be considered complete: the
Healthy Housing Grant Application, the Due Diligence Review Form, and the Applicant Conflict
of Interest Disclosure Form, and any attachments or supporting documentation for these three
documents. These requirements are identified below in Attachment A: Application Checklist.

Incomplete applications will be rejected and not evaluated. Applications must include all
required application materials, including attachments. Do not provide any materials that are
not requested in this RFP, as such materials will not be considered nor evaluated. MDH
reserves the right to reject any application that does not meet these requirements.

By submitting an application, each applicant warrants that the information provided is true,
correct, and reliable for purposes of evaluation for potential grant award. The submission of
inaccurate or misleading information may be grounds for disqualification from the award, as
well as subject the applicant to suspension or debarment proceedings and other remedies
available by law.

All costs incurred in responding to this RFP will be borne by the applicant.
3.4 Grantee Responsibilities if Awarded

Grantee Responsibilities for Subcontractors

The Grantee is responsible for holding any subcontracting entities to the same standards
required of the grantee. The Grantee remains solely responsible for satisfactory performance of
all grant duties and ensures that all costs billed against the grant are allowable costs.

The Grantee must follow its standard procurement practices prior to entering into
subcontracts. Specific procurement rules must be followed for subcontracts in excess of

$150,000. Subcontractors may not be selected if listed on the state or federal prohibited
vendors list on the Minnesota Department of Administration: Suspended/ Debarred Vendor
Report (www.mmd.admin.state.mn.us/debarredreport.asp).

The Grantee is responsible for all required reports, supporting documentation, deliverables, or
other items as required by the grant contract. The Grantee is responsible for ensuring that any
subcontracting entities comply with the Minnesota Government Data Practices Act (Minnesota
Statutes Chapter 13) as it applies to all data created, gathered, generated, or acquired under
the grant agreement.

Annual Reporting of Subcontracting

Applicants must identify any subcontracts over $5,000 that will occur as part of carrying out the
duties of this grant program on an annual basis prior to the subcontract going into effect. The
use of contractual services is subject to State review.

Subcontract information to be provided annually must include:
=  Description of services to be contracted for;
= Anticipated contractor/consultant’s name (if known) or selection process to be used;
=  Length of time the services will be provided; and
=  Total amount to be paid to contractor.
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RFP Part 4: Attachments

= Attachment A: Application Checklist

= Attachment B: Healthy Housing Grant Application

= Attachment C: Example of MN Healthy Homes Assessment Tool
= Attachment C: Due Diligence Review Form

= Attachment D: Applicant Conflict of Interest Disclosure Form

= Attachment E: Application Evaluation Criteria



HEALTHY HOUSING GRANT 2023-2026: REQUEST FOR PROPOSAL (RFP)

Attachment A: Application Checklist

For your convenience in submitting a grant application, the Healthy Housing Grant Application,
the Due Diligence Review Form, and the Applicant Conflict of Interest Disclosure Form are all
available as separate documents on the MDH Healthy Housing Grants
(https://www.health.state.mn.us/communities/environment/healthyhomes/hhgrant.html)
webpage. These are the documents that will need to be submitted as part of an application.

[J Completed application
O] Complete application narrative
O] Ensure that required affirmations are included in narrative
] Attach organizational chart
] Complete optional sections if applicable
[ Completed due diligence form

] Include required supporting documentation, as noted on due diligence form

U

Completed applicant conflict of disclosure form

[] Ensure that application is submitted electronically or by mail to be received by the deadline
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Attachment B: 2023-2026 Healthy Housing Grant Application



m DEPARTMENT
OF HEALTH

2023 - 2026 Healthy Housing Grant Application

NOVEMBER 2023

Contact Information

Organization’s legal name

Contact name(s) and title(s)

Mailing address

Street address (if different)

Phone number

Email address

Background Information on Organization
1. Briefly summarize your organization’s history.
2. Briefly describe the administrative structure of your organization.

3. Attach an organizational chart. Be sure it includes all staff (or vacancies) that will be
implementing this grant.

4. Briefly explain what current programs and services your organization provides.

5. Describe your organization’s qualifications and experience to be able to complete the
objectives of this grant program.

6. Describe healthy homes training of your organizations members, including prior
participation in the Healthy Housing Solutions: Essentials for Healthy Homes Practitioners
(https://healthyhousingsolutions.com/services/development-of-technical-training-
courses-and-curricula/hhtc/course-catalog/essentials-for-healthy-homes-practitioner-
course/) course if applicable.

7. Describe which, if any, organization members will attend relevant trainingopportunities if
awarded grant funding.

Project Overview

There are two types of Healthy Housing grants available: the General Healthy Housing Grant
and the Healthy Housing Mini-Grant Administration Grant. The General grant should include at
least two of the areas of work numbers 1-7 in the RFP.

The Mini-Grant Administration grant recipient will administer multiple mini-grants of $2,000—
$4,000 each annually (10-15 awards over the two-year project period) to recipients who will
each address one of areas of work numbers 1-7 in the RFP.

1
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Areas of work are described in further detail in the RFP and include the following: Healthy
Homes Assessments and Interventions, Primary Prevention, Training and Technical Assistance,
Developing Evidence-based Best Practices, Community Engagement and Education,
Coordination with Health Care/Secondary Prevention, Strategic Planning/Capacity Building, and
Healthy Housing Mini-Grant Administration.

Describe which work areas are included in the proposal. This overview should cover the entire
two-year grant period. Mini-Grant Administration applicants are not required to indicate which
areas the grantees they fund will address.

Describe the geographic area in which these services will be offered. State whether there are
one or more specific target areas within this service area. Describe how these areas were
selected.

Describe populations to which services will be targeted. Include key demographics and, if
applicable, health characteristics (e.g., families with infants, children with uncontrolled asthma,
older adults with COPD (Chronic Obstructive Pulmonary Disease), etc.). Describe how these
populations were selected and a brief plan for how they will be targeted.

Applicants will be scored on the quality of their responses; applicants wishing to address only
two of the seven areas will have the same number of points available as applicants wishing to
address more than two areas. Maximum points will be awarded for responses that are clear,
data-driven, and demonstrate need in the area and population to be served.

Project Outcomes

Provide a bulleted list of the specific project deliverables and short-term outcomes that are
expected by the end of the grant period (June 30, 2026).

Applicants for the General Healthy Housing grant should include the number of Healthy Homes
Assessments and Interventions they intend to complete during each grant year. Examples of
other outcomes may include the number of community outreach events hosted or other
measurable indicator of success. If applicable, include benchmarks for both the targeted
geographic area and the entire service area. Short-term outcomes that are expected to be
completed prior to the end of the grant period should include deadlines.

Project Plan Narrative

Provide a narrative of how the project outcomes listed above will be achieved. Include a
description of how program effectiveness will be measured.

Narratives should describe how the proposed project will address health equity.

Maximum points will be awarded for project plan narratives that are consistent with best
practices, specific, measurable, attainable, and relevant.
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Budget Summary

Include a budget summary table with the following projected costs. This budget should cover
the entire grant period (through June 30, 2026).

Line Iltem Healthy Housing Grant Matching Funds Total Proposed
Funding Requested
Salary and Fringe Benefits |$ S S
Contractual Services S S $
Travel S S $
Supplies and Expenses S S $
Relevant Staff Training S S S
(plus travel/lodging
expenses)
Other $ $ $
Subtotal S S $
Indirect Costs $ $ $
(Capped at 10% of direct
costs unless otherwise
stated)
Total S S $

Project Budget Narrative

Include a detailed description of the totals in the table above. Ensure that all funds requested
from the healthy housing grant are for activities within the scope of work (see RFP) or costs
related to administration of the grant program. Identify which of the costs are administrative
costs.

Maximum points will be awarded for budget narratives that clearly justify the costs in the
budget summary, relate to the project plan narrative, and leverage matching funds.

Administrative costs should be minimized.

Affirmations

Required for application to be considered. Not scored.
1. Affirm that no one under the age of 18 will perform any activities under this grant.

2. Affirm that all workers will receive monetary compensation at least equal to the prevailing
wage as defined in Minnesota Statutes, section 177.42, subdivision 6, for comparable jobs
in your organization or certified firm’s principal business.
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Other Sections

Include these sections only if applicable

Letters of Support

Letters of support are optional, but should be included if the application lists key partnerships
essential to completion of the grant objectives. Letters of support are not needed from MDH
programs.

Joint Application

If submitting a joint application, describe the organizations’ relationships and how services are
provided jointly. Be sure to designate a lead organization to serve as the fiscal and contractual
agent.

Subcontractors

If any subcontracts are expected to occur as part of carrying out the duties of this grant
program, include the following:

= Description of services to be contracted for;
= Anticipated contractor/consultant’s name (if known) or selection process to be used;
= Length of time the services will be provided; and

= Total amount to be paid to contractor.

Trade Secret Information

If this application contains any trade secret information, include a written explanation of how
the information meets the requirements for trade secret information (See RFP).

Minnesota Department of Health
PO Box 64975

St. Paul, MN 55164-0975
katie.haugen@state.mn.us
www.health.state.mn.us

11/2023
To obtain this information in a different format, call: 651-201-4620.
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Attachment C: Example of MN Healthy Homes Assessment Tool

MINMESOTA HEALTHY HOMES ASSESSMENT TOOL

Date
8| Address Apt# .
= A
City Zipcode County seessr
g Housing Type: foicle oney Owner-Occupied Rental-Single Rental-Duplex Rental-Multi
- Location Key:
Approx. year built: feirdie aoney Pre-1940 1940-1953 1960-1977 1978-2000 2001+ B1 - Bedroom
Home Phane: | ] - MNumber of Occupants: :g g Simﬂm
Cell Phone: [ ] - . - BEQroom
Ernail — Y ———— Number under Gyrs: LR - Living Room
3 Number over B5yrs: DR - Dining Aoom
Does anyone who lives in the home smaoke? Y N DK KT - Kitchen
Do visitors ever smoke in your homa? vy n oc | BA-Bath
Are there extension cords used, inside the home? Y N DK g:' i é—ill_lw'ay
Is there any condensation visible? DA water/moisture problems/concerns? Y N DK P Fnr!c:mh
Are there any visible mold or musty odor problems? Y N DK P2 - Dorch
2| | Are chemicals, pesticides, cleaning supplies, or medications stored within Y N DK BT - Basement
el | sy reach of children? [e.g. below the sink] 0T - Outside
4| | Do you have a problem/concern with pests in the home? (e.g. bodies, fecal Y N DK )
% peliets or gnaw marks) Mﬂ_
1| | Has anyone in the house been scalded (burned) by water in the past 12me? |, o Eg Egm[::tt'_':'” D”[li'!'
| | If yes, did this require medical attention 3 Eeha";” o
Has anyone less than B yrs, that lives in the home, been diagnosed by a health | . T - Testing
professional with asthma® Y N DK
If yes, has there been symptoms in the past 12 mo?
Has any child been injured in the home in the past 12 ma? Y N DK Eo - Cood
Did they require medical attention? Y N DK By - Average
Have your children been tested for lead? If so, haw many Y N DK Pr - Poor
Has the home been testad for radon? if so, Resuit: pCi'L Y N DK
Is there any condensation v N oclBrle2]ea[in|or |k |E 3
visible? Ha|sT [P | P2 [BT |BA |Actions:
Are there any visible moldor |, |B1[82 (83 [IR|DR|KT €0 [ER |
musty odor problems? HA ST [P1 [Pz [BT [BA |Actions:
Does the bathroomis) have & Y N DK ED |ER [T
= :
g| | working exhaust fan? .
ﬁ Does the bathroom have v N Di| ¥Pes: £0 | ER
-sli 2 Actions:
2t | non-slip surfaces®
=
| |Are there any water damage or |, . |B1]22[83 [IR [DR KT €D [ ]
water stains? HA | 5T |P1 | P2 | BT |BA |Actions:
Is there evidence of pestsinthe |, |B1]82 |83 [IR [ DR KT |EO [em |
home? HA[sT [P | P2 | BT [Ba |Actions:
Is there a mitigation system? Type: E0 [ER [T
" i S8 LIons:
Are there any missing or 5 e g1 |e2 [paler [Ha| |en|em |7 |
non-working smoke alarms? sl Iocations required | PCHONS:
Are there any missing or B1|B2 (B3 ED |ER [T
non-working CO alarms? e &l Incations required tions:

Grantees may use this Healthy Homes Assessment Tool, an updated version of this tool
provided by MDH, the U.S. Department of Housing and Urban Development Healthy Home
Rating System (https://www.hud.gov/program offices/healthy homes/hhrs), or another
assessment tool with prior approval from MDH.
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Assessor Inspection [continied

HEALTHY HOUSING

GRANT 2023-2026:

REQUEST FOR PROPOSAL (RFP)

Is there any chipping or peeling |y py|B1]82 |83 |IR DR |KT E:I.lEFI [T |
pEIr‘IE? HA | ST |P1 |P2 |BT (BA | Actions:
If yes, sxplain:
Is there any bulging/bucklingin [, ., |B1{82 |83 |LR |DR |KT £0 | R |
the floors? HA& | ST |P1 | P2 | BT |BA |Actions:
Is the home free from hazards |, [B1]B2 |83 |LR | DR |KT EO | ER |
that could cause injuries, such HA& | ST |P1 | P2 | BT |BA |Actions:
a5 tripping hazards, sharp Explain:
edges, and missing or broken
stairs or railings?
Are the railings of a porch, deck, [, Explain: ED | ER
patio or balcony secure? Actions:
Are all spindles in place, in good
condition, and not more then Y N DK
4 inches apart?
Is the railing high enough to
prevent falling, a minimumof  |Y N OK
36 inches high?
Da the stairs have proper v E0 EFII
lighting? ons:
Are un-vented combustion Types: ED | ER
: ¥ N DK ]
appliances present? or Dryer? tions:
If yes, what types?
Is the ciothes dryer drum free v E0 | ER
of lint? Actions:
Are there extension cords used? | Y N DK |B1[82 |83 [LR [DR|KT | E0 [ER |
If 50, what is their condition? [ Ex &g Prija (ST |P1 (P2 (BT |BA |Actions
For homes with children
Is there evidence of smoking in B1 |82 [B3 [1R [or k1 [0 [eR |
Y N DK = :
the homg? HA [OT |P1 |P2 |BT |BA |Actions
Are chemicalls), pesticides, S CI R R el £0 | ER |
cleaning supplies, or HA[sT [P [P2 [BT [Ba [Actions
medications stored within easy
reach of children?
Are there window blind cords or " CO S e R Gl ED | ER |
other strangulation hazards? HAa|sT [P [P [BT [BA [Actions
If there are stair gates, dothey |, o EO [ER
work? Actions
Are window guards present? v N DlB1I82 (83 IR |DR KT £0 | ER |
HA ST [P1 |P2 |BT [BA |Actions
Are there missing or broken v N Oc|B1lB2 (B3 IR |DR KT 0 [ A |
electrical covers? HA (ST [P |P2 BT [BA |Actions
Are there child tamper-resistant |, |B1 /82 |83 |LA |DR KT | ED ER
outlet covers? Ha [T [P [Pe [BT [BA [Actions
The water heater is sef at what E E0 [ER |T
? I0MS:
temperatura? ¥ I ok

I5 it safe for children? (<120 F

HH 2-21-2012
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Attachment C: Due Diligence Review Form

This Due Diligence Review Form is available as a separate document on the MDH Healthy
Housing Grants

(https://www.health.state.mn.us/communities/environment/healthyhomes/hhgrant.html)
webpage.
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m' DEPARTMENT
OF HEALTH

Due Diligence Review Form

The Minnesota Department of Health (MDH) conducts pre-award assessments of all grant recipients
prior to award of funds in accordance with federal, state and agency policies. The Due Diligence
Review is an important part of this assessment.

These reviews allow MDH to better understand the capacity of applicants and identify opportunities
for technical assistance to those that receive grant funds.

Organization Information

Organization Name

Organization Address

If the organization has an Employer
Identification Number (EIN), please
provide EIN here.

If the organization has done business
under any other name(s) in the past
five years, please list here.

If the organization has received
grant(s) from MDH within the past
five years, please list here.

Section 1: To be completed by all organization types

Section 1: Organization Structure Points

1. How many years has your organization been in existence?

[ Less than 5 years (5 points)
1 5 or more years (0 points)

2. How many paid employees does your organization have (part-time and full-time)?
] 1 (5 points)

] 2-4 (2 points)
[J 5 or more (0 points)
3. Does your organization have a paid bookkeeper?
[J No (3 points)
[ Yes, an internal staff member (0 points)

[] Yes, a contracted third party (0 points)

SECTION 1 POINT TOTAL



DUE DILIGENCE REVIEW FORM

Section 2: To be completed by all organization types

Section 2: Systems and Oversight Points
Does your organization have internal controls in place that require approval before funds can be
expended?
] No (6 points)
] Yes (0 points)
Does your organization have written policies and procedures for the following processes?
e Accounting

e  Purchasing
e Payroll

] No (3 points)
[ Yes, for one or two of the processes listed, but not all (2 points)

[ Yes, for all of the processes listed (0 points)

Is your organization’s accounting system new within the past twelve months?
] No (0 points)
] Yes (1 point)

Can your organization’s accounting system identify and track grant program-related income and
expense separate from all other income and expense?

] No (3 points)
] Yes (0 points)

Does your organization track the time of employees who receive funding from multiple sources?
[J No (1 point)
] Yes (0 points)

SECTION 2 POINT TOTAL



DUE DILIGENCE REVIEW FORM

Section 3: To be completed by all organization types

Section 3: Financial Health Points

9. Ifrequired, has your organization had an audit conducted by an independent Certified Public
Accountant (CPA) within the past twelve months?

] Not Applicable (N/A) (0 points)—if N/A, skip to question 10
] No (5 points) —if no, skip to question 10
] Yes (0 points) —if yes, answer question 9A
9A. Are there any unresolved findings or exceptions?
] No (0 points)

] Yes (1 point) — if yes, attach a copy of the management letter and a written
explanation to include the finding(s) and why they are unresolved.

10. Have there been any instances of misuse or fraud in the past three years?
1 No (0 points)
1 Yes (5 points) — if yes, attach a written explanation of the issue(s), how they were
resolved and what safeguards are now in place.
11. Are there any current or pending lawsuits against the organization?
1 No (0 points) — If no, skip to question 12

[ Yes (3 points) — If yes, answer question 11A

11A. Could there be an impact on the organization’s financial status or stability?

1 No (0 points) — if no, attach a written explanation of the lawsuit(s), and why they
would not impact the organization’s financial status or stability.

I Yes (3 points) — if yes, attach a written explanation of the lawsuit(s), and how they
might impact the organization’s financial status or stability.
12. From how many different funding sources does total revenue come from?
1 1-2 (4 points)
1 3-5 (2 points)

[ 6+ (0 points)

SECTION 3 POINT TOTAL



DUE DILIGENCE REVIEW FORM

Section 4: To be completed by nonprofit organizations with potential to receive award
over $25,000 (excluding formula grants)

Office of Grants Management Policy 08-06 requires state agencies to assess a recent financial statement from nonprofit
organizations before awarding a grant of over $25,000 (excluding formula grants).

Section 4: Nonprofit Financial Review Points

13. Does your nonprofit have tax-exempt status from the IRS?
J No - If no, go to question 14 Unscored

[J Yes — If yes, answer question 13A

13A. What is your nonprofit’s IRS designation?
[1501(c)3 Unscored

[ Other, please list:

14. What was your nonprofit’s total revenue (income, including grant funds) in the most recent
twelve-month accounting period? Unscored

Enter total revenue here:

15. What financial documentation will you be attaching to this form?

L] If your answer to question 14 is less than $50,000, then attach your most recent Board-
approved financial statement

O If your answer to question 14 is $50,000 - $750,000, then attach your most recent IRS form Unscored
990

L] If your answer to question 14 is more than $750,000, then attach your most recent certified
financial audit

Signature

| certify that the information provided is true, complete and current to the best of my knowledge.

Signature

Name & title

Phone number

Email address




DUE DILIGENCE REVIEW FORM

MDH Staff Use Only

Section 4A: Nonprofit Financial Review Summary

Complete Section 4A for nonprofit organizations with the potential to receive an award over $25,000
(with the exception of formula grants). Skip Section 4A and move to Section 5 for all other grantee
types.

1. Were there significant operating and/or unrestricted net asset deficits?
[ Yes — if yes, answer questions 3 and 4
[ No —if no, skip questions 3 and 4 and answer questions 5 and 6
2. Were there any other concerns about the nonprofit organization’s financial stability?
[ Yes — if yes, answer questions 3 and 4
[ No —if no, skip questions 3 and 4 and answer questions 5 and 6

3. Please describe the deficit(s) and/or other concerns about the nonprofit organization’s financial stability:

4. Please describe how the grant applicant organization addressed deficit(s) and/or other concerns about the
nonprofit organization’s financial stability:

5. Granting Decision:

6. Rationale for grant decision:

Section 5: Total Points

Total Points

Section 1 + Section 2 + Section 3

+ + =



DUE DILIGENCE REVIEW FORM

Section 6: Program Information

MDH Grant Program Information
Applicant Project Name

MDH Grant Program Name

Division/Section

Date Nonprofit Review Completed

Review conducted by

Minnesota Department of Health
Revised 1/2020.

To obtain this information in a different format, call: 651-201-3584.
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Attachment D: Applicant Conflict of Interest Disclosure Form

Applicant Conflict of Interest Disclosure Form is available as a separate document on the MDH
Healthy Housing Grants

(https://www.health.state.mn.us/communities/environment/healthyhomes/hhgrant.html)
webpage.
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m DEPARTMENT
OF HEALTH

Applicant Conflict of Interest Disclosure

The purpose of this form is to provide grant applicants a mechanism to disclose any actual, perceived or
potential individual or organizational conflicts of interest that exist, as required by Minn. Stat. § 16B.98, subd 2-

3; Minnesota Office of Grants Management (OGM) Ralicy 08-01, “Conflict of Interest Policy for State Grant-
Making”; and federal regulation 2 Code of Federal Regulation (CFR)§ 200.112, “Conflict of Interest.” Itis helpful

if the applicant explains the reason for the conflict, but it is not required.

A disclosure will not automatically result in removal of the
applicant, or grant application, from the review process.

Instructions

Readthe descriptions below, mark the appropriate box(es) that pertain to you and your organizationas it
relates tothis specific Request for Proposal (RFP), obtain applicant signature (applicant to determine
appropriate signer).

Conflicts of Interest

Conflicts of interest may be actual, potential, or perceived. An actual conflict of interest occurs when a person
uses or attempts to use their official position to secure benefits, privileges, exemptions or advantages for self,
relatives, or organization with which the person is associated which are different from those available to the
general public (Minn. Stat. § 43A.38, subd. 5). A potential conflict of interest mayexist if anapplicant has
relationships, affiliations, or other interests that could create aninappropriate influence if the person is called
on to make a decision or recommendation that would affect one or more of those relationships, affiliations, or
interests. A perceived conflict of interest is any situationin which a reasonable personwould conclude that
conflicting duties or loyalties exists. A conflict of interest may exist even if no unethical, improper or illegal act
results from it.

The Minnesota Department of Health (MDH) recognizes that applicants must maintain relationships with other
public and private sector entities in order to continue as a viable organization. MDH will take this into account as
it evaluates the appropriateness of proposed measures to mitigate actual, potential, and perceived conflicts of
interest. Itis not MDH’s intent to disqualify applicants based merely on the existence of a relationships with
another entity, but rather only when such relationships cause a conflict that cannot be mitigated. Nevertheless,
MDH and its partners must follow federal regulation and statutory guidance on conflicts of interest.

Organizational Conflict of Interest:

An organizational conflict of interest exists when, because of other activities or relationships with other
persons, a person is unable or potentially unable to render impartial assistance or advice, or a person’s
objectivity in performing the grant work is or might be otherwise impaired, or a person has an unfair
competitive advantage.

Pagelof 4
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COl — APPLICANT FORM

An example of organizational conflict of interest includes, but is not limited to:

= Unequal Access toInformation. Access toinformation that is classified as nonpublic data or is
otherwise unavailable to the public could provide a vendor a competitive advantagein a later
competition for another grant. For example, a nonprofit entity, in the course of conducting grant
work for the State, may be given access toinformation that is not available to the public suchas
government plans, opinions, interpretations or positions. This nonprofit entity cannot use this
information to its advantage in securing a subsequent grant, and measures must be put into place to
assure this. Such an advantage could be perceived as unfair by a competing vendor who is not given
similar access tothe relevant information.

Individual Conflict of Interest:
An individual conflict of interest occurs when any of the following conditions is present:

a.

d.

An applicant, or any of its employees, uses their position to obtain special advantage, benefit, or access
to MDH’s time, services, facilities, equipment, supplies, prestige, or influence.

An applicant, or any of its employees, receives or accepts money, or anything else of value, from
another state grantee or grant applicant with respect to the specific project covered by this RFP/project.
An applicant, or any of its employees, has equity or afinancial interestin, or partial or whole ownership
of, a competing grant applicant organization.

An applicant, or any of its employees, is an employee of MDH or is a relative of an employee of MDH.

Examples of individual conflict of interest include, but are not limited to:

= Anindividual owns Entity C and alsosits on the board of Entity D, and both entities are applying to
the same RFP.

= An employee or volunteer of the applicant has previously worked with MDH to create the “ground
rules” for this solicitation by performing work such as, but not limited to: writing this RFP, preparing
evaluation criteria, or evaluation guides for this RFP.

=  Anemployee or volunteer of the applicant is compensated for serving on the board of a non-profit
that may benefit from this work.

Instances in which an individual or applicant worked in a volunteer capacity with MDH should be evaluated
on a case-by-case basis. Volunteer status has the potential to, but does not necessarily create a conflict of
interest, depending on the nature of the relationship between the two parties. Volunteer is defined as “[a]n
individual who performs hours of service for a public agencyfor civic, charitable, or humanitarianreasons,
without promise, expectation or receipt of compensation for services rendered, is considered to be a
volunteer during such hours” (29 CFR § 553.101(a)).

Certification and signature required on next page.
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Certification:

Applicant Name:

RFP Title:

MDH Grant Program Name:
(Ex: Family Planning Grant)

Select ONE of the following responses below:

1. |:| To the best of Applicant’s knowledge and belief, and except as otherwise disclosed, there are no
relevant facts or circumstances that could give rise to individual or organizational conflicts of interest.

2. O Applicant, or employees of applicant, have an actual, potential, or perceived conflict(s) of
interest which arelisted below.

To the best of your knowledge, write the names of entities/individuals with which you have an
actual, potential, or perceived conflict:

Name of entity/individual:

Relationship (e.g., Volunteer, Employee, Contractor, Family Relation):

Description of conflict (optional):

*Add additionalnames on separate sheet as necessary.

By signing in the space provided below, Applicant certifies the following:

e Ifaconflict of interestis discoveredat any time after submission of this form, Applicant will
immediately provide full disclosure in writing to MDH. Ifa conflict of interest is determined to exist,
MDH may, at its discretion, take action.

e Applicant will obtain, and keep record of, conflict of interest disclosure forms from any subgrantees
or subcontractors and keep them on file.

Applicant’s Signature

Printed Name:

Title:

Signature:

Date:

This form is required from every grant applicant.

Please include this form with your RFP application materials.
(This form is considered public data under Minn. Stat. § 13.599)
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COl — APPLICANT FORM

MDH Program Use Only

This sectionto be completed by appropriate Grant Program Staff.

] Applicant has no conflict(s) of interest.
Applicant has disclosed conflict(s) of interest and appropriate MDH Program staff have reviewed the
conflict(s) in accordance with ST510.01. MDH Program has determined the conflict(s) can be mitigated
in the following way(s):
Describe how conflict(s) will be eliminated. Example: Applicant’s application will not be
reviewed by External Partners with which they have a conflict.

] Applicant has disclosed conflict(s) of interest and appropriate MDH Program staff have reviewed the
conflict(s) in accordance with ST510.01. MDH Program has determined the conflict(s) cannot be
mitigated. As such Applicant will not move forward in the RFP/grant process. MDH will communicate
back to the Applicant and keep documentation of communication in RFP/grant files.

| certify that the conflict(s) has/have been discussed with this Applicant and the actions above have been
taken.

MDH Program’s Signature

Printed Name:

Title:

Signature:

Date:

Resources

= Minn. Stat. § 16B.98 (https://www.revisor.mn.gov/statutes/?id=16B.98), subd 2-3

= Grants Management Policies, Statutes and Forms (https://mn.gov/admin/government/grants/
policies satutes-formts/)

= 2 Code o f Federal Regulation (CFR) § 200.112, “Conflict of Interest" (https://www.ecfr.gov/cgi-bin/
text-idx?SID=576da87cebd5b7ac75e212d4c64aa93d&mce=true&node=se2.1.200 1112&rgn=div8)

= Minn. Stat. § 43A.38 (https://www.revisor.mn.gov/statutes/cite/43A.38), subd. 5

= 29 CFR§553.101(a) (https://www.ecfr.gov/current/title-29/subtitle-B/chapter-V/subchapter-A/part-
553/subpart-B/section-553.101)

= Minn. Stat. § 13.599 (https://www.revisor.mn.gov/statutes/cite/13.599)
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Attachment E: Application Evaluation Criteria

A numerical scoring system will be used to evaluate eligible applications. Scores will be used to
develop final recommendations.

Applicants are encouraged to score their own application using the evaluation scoring sheet
before submitting their application. This step is not required, but may help ensure applications
address the criteria evaluators will use to score applications.

Scoring Sheet for 2023-2026 Healthy Housing Grant
Applicant name:
Reviewer name:

Rating Table

Use this numbering system to score each of the categories below.

Rating Meaning

5 Outstanding level of quality; significantly exceeds all aspects of the minimum
requirements; high probability of success; no significant weaknesses

4 Substantial response; meets in all aspects and in some cases exceeds, the minimum
requirements; good probability of success; no significant weaknesses.

3 Generally meets minimum requirements; probability of success; significantweaknesses,
but correctable.

2 Lack of essential information; low probability for success; significant weaknesses,but
correctable.

1 Fails to meet minimum requirements; little likelihood of success; needs majorrevision to make
it acceptable.

Contact Information

= Section is complete
=  Sectionisincomplete

29



HEALTHY HOUSING GRANT 2023 - 2026: REQUEST FOR PROPOSAL (RFP)

Background Information on Organization /10

Criterion Score( /5) Multiplier | Total
Organization’s history is summarized 0.2
Administrative structure is summarized 0.2
Organizational chart is included and clear 0.2
Quality and relevance of current programs and services 0.4
Organization has qualifications and experience to complete grant 0.6
objectives
Healthy Homes training of organization members is described 0.4
(current and/or planned)
Comments:
Project Overview /10
Criterion Score( /5) Multiplier Total
Services to be provided by the grant are clear 0.5
Services to be provided are within the scope of work 0.5
Geographic area of services clearly described 0.2
Populations to which services will be targeted are clearlydescribed 0.2
Need demonstrated in target area 0.6

Note: Applicants should include at least two areas of work (unless they are applying
for the Healthy Housing Mini-Grant Administration Grant). Applicants wishing to
address only two of the seven areas will have the same number of points available as
applicants wishing to addressmore than two areas.

=  The grant includes at least two of the areas of work numbered 1-7 listed in the
Request forProposals (RFP) “Areas of Work” section (unless they are applying for
the Healthy Housing Mini-Grant Administration Grant).

=  The grant does not include at least two of the areas of work numbered 1-7
listed in theRequest for Proposals (RFP) “Areas of Work” section.

Comments:
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Project Outcomes /10
Criterion Score( /5) Multiplier | Total
Project outcomes are clearly defined 0.2
Project outcomes align with the scope of work 0.6
Project outcomes are measurable 0.6
Project outcomes are achievable given project plan and budget 0.6
Comments:

Project Plan Narrative /35

Criterion Score( /5) Multiplier Total
Project plan narrative aligns with project outcomes 1.0
Project plan provides sufficient detail to describe how project 1.2

outcomes will be achieved

Project plan is likely to achieve project outcomes; plans realistic 14
Plan utilizes evidence-based strategies 1.0
Quality of evaluation plan/measurement of program 1.4

effectiveness

Project plan addresses health equity 1.0
Comments:
Budget Summary /5
Criterion Score( /5) Multiplier | Total
Budget summary table complete 0.5
Indirect costs do not exceed 10% of direct costs 0.3
(If applicant has a federally negotiated indirect cost rate, indirect
costs do not exceed stated percentage of direct costs)
Total request does not exceed amount available 0.2
Comments:
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Project Budget Narrative /30
Criterion Score( /5) Multiplier | Total
Sufficient detail provided to explain costs in budget summary 1.0
Proposed costs are for activities within the scope of work 1.2
Costs correlate with project plan narrative 1.5
Objectives can be achieved within proposed budget 1.5
Administrative costs are identified and minimized 0.8
Proposal includes matched funds 0.4

Note: Leveraging matching funds was not a requirement, so applicants could score
more than 30 points on this section

Comments:

Affirmations

=  Section is complete
=  Section is incomplete

Other Sections

Note: If the applicant indicated any amount in the “Contractual Services” line of the

Budget Summary Table, the information requested in the Optional Sections:

Subcontractors needs to beprovided somewhere on their application.

=  Section is complete
=  Section isincomplete
=  Section is not applicable
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