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Attachment D: Budget Detail and Justification Template
Instructions: The budget detail and justification should include all anticipated expenses in the first year of the grant period. Each budget category should be completed. If you do not anticipate expenses in one or more budget categories, please list the total amount as $0.00. Awarded grant recipients will be required to submit an annual budget.
Grant Application Information
	Organization Name: 
	Click or tap here to enter text.
	Budget Period:
	Year 1: July 1, 2027 – June 30, 2028
	Annual Award Amount:
	Enter Amount



	Budget Contact Name:
	
Click or tap here to enter text.
	Title:
	
Click or tap here to enter text.
	Email:
	
Click or tap here to enter text.
	Phone:
	
Click or tap here to enter text.
	
	


For MDH Use Only
	Revision #:
	Click or tap here to enter text.

[bookmark: _Hlk128480587]Salary and Fringe 
For each funded position, list the title, position justification that includes expected rate of pay, full-time equivalent, and fringe percent. Additional rows can be added or deleted, if needed.
	Position
	Position Justification
	FTE
	Fringe %
	Total (dollars)

	Position Title	Click or tap here to enter text.	FTE	Fringe	

	Position Title	Click or tap here to enter text.	FTE	Fringe	



	Annual Salary and Fringe Total:
	$ Enter Amount





Contractual Services
List the services you expect to contract out, the contractor’s or consultant’s name, whether the contractor is non-profit or for-profit, the length of time the services will be provided and the total amount you expect to pay. Supplies and travel should be included, if applicable. Itemize equipment rented or leased for the project. Additional rows can be added or deleted, if needed.
	Contractor
	Description of Service
	Total (dollars)

	Contractor	Click or tap here to enter text.	

	Contractor	Click or tap here to enter text.	

	Contractor	Click or tap here to enter text.	



	Annual Contractual Services Total:
	$ 


Travel
Explain your expected instate travel costs, including mileage, hotel, and meals. If program staff will travel, itemize the costs, frequency, and the nature of the travel. Please add $200 for annual grantee conference.  Additional rows can be added or deleted, as needed.
	Description of Travel
	Total (dollars)

	Click or tap here to enter text.	



	Annual Travel Total:
	


Supplies and Expenses
Briefly explain the expected costs for items and services you will purchase to run your program. Include telephone expenses that are part of your proposal. Estimate postage if it is part of the project. List any printing and copying costs necessary for the project (other than occasional copying on an office copy machine). List office and program supplies and expendable equipment such as training materials, curriculum, and software. Generally, supplies include items that are consumed during the course of the project, equipment and items such as additional rent for program space, participant transportation, participant training and other direct costs as needed. Additional rows can be added or deleted, if needed.
	Description of Supplies and Expenses
	Total (dollars)

	Click or tap here to enter text.	

	
	



	Annual Supplies and Expenses Total:
	$ Enter Amount


Other 
	Description of Other
	Total (dollars)

	Click or tap here to enter text.	

	
	

	
	



	Annual Other Total:
	$ Enter Amount


Subtotal
Enter the subtotal of expenses from all budget categories.
	Salary and Fringe:
	$ Enter Amount

	Contractual Services:
	

	Travel:
	

	Supplies and Expenses:
	

	Other:
	

	Subtotal:
	


Administrative Costs
Administrative costs are defined as “costs that represent the expenses of doing business that are not easily identified with a particular grant, contract, project, function or activity but are necessary for the general operation of the organization and the conduct of activities it performs.” Examples of such expenses include accounting, administrative costs, and costs to operate and maintain facilities, not to exceed 10% of overall budget, unless you have an approved federal rate that is higher. Explain in just a sentence or two how you arrived at this percentage or how the calculations were derived. 

	Administrative Cost:
	





Award Funds Total
	Subtotal:
	$ Enter Amount

	Administrative Cost:
	

	Grant Total:
(Subtotal + Administrative Cost)
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