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Set the Stage: Agenda

* Today’s training goals * Accessible document

o ] essentials
* Accessibility overview

* Rulemaking document

* Accessibility & rulemaking examples

* Building the foundation: . .
ihility f h * Resources for training, tools, &
Accessibility from the the State of MN Ally

beginning Community

*Q&A



Training Goals
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» Cover
accessible
document
fundamentals

» ldentify
challenges &
opportunities
with rulemaking
documents

> Review next
steps

» Provide training
& tool
resources



Welcome & introduction to the Office of Accessibility

* One of only 3 statutory roles in MNIT MINNESOTA
IT SERVICES

* Created to implement the September 1, OFEICE OF ACCESSIBILITY

2010 Digital Accessibility Standard

* Responsible for setting policies,
procedures, processes for the state

* Awareness and training



Why Accessibility?

* Everyone has a right to read and
comment on rules.

* Especially vulnerable populations,
such as people with disabilities.

 Accessible content is easier to read
and manage.

* Provides operating structure to
build best practices.
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Thus is an example of a document that was not writt cessibility 1 nund

For example, the document title's color fails color contrast requirements. The contrast ratio between the green texi
and white background is 1.8 to 1. For large text, it should be at least 3:1. Regular text needs to be 4.5:1.

The logo doesn’t have alt text. Worse, it's in the header area, where it is unlikely to be detected unless the
assistive technology user makes a point of going there.

To create spacing, this document [JAWS] This is an E}(Emple

» content, it 15 generally bes Ofadocument New Roman is an extremely popular

i =

Screen Reader Demo Video



https://www.youtube.com/watch?v=b0cmzczKB6U
https://www.youtube.com/watch?v=b0cmzczKB6U

Visualization of an Inaccessible Rule Draft

STATE DEPARTMENT [8 CCR 1505-3, et seq'] General Policies and Administrative
Rules, et seq Rules as Adopted — Redline October 9, 2024 Amendments to these rules
are in Track Changes. Publication instructions/notes are blue and italicized. Amendments
to 8 CCR 1505-3 are as follows: Amendments to Rule 1 concerning grammatical changes,
technical changes to the numbering format, and repeal of Rulz 1.7: Ruls 1. Declaratory
Crders 1.1 Applicability.: Any person may petition the Secretary of State for a declaratory
order to terminate controversies or to remove uncertainties as to the applicability to the
petitioner of any statutory provisions or any rule or order of the Secretary of State as
required by CRS section 24-4-105(11), C.R.5. 1.2 Initial determination: 1.2.1{A) The
Secretary of State will determine, at theirher discretion and without notice to petitioner,

whether to rule upon the filed petition. If the Secretary decides not to rule upon the
petition, the petitioner shall promptly be notified of the action. The notice shall state the
reasons for the action. 1.2.2{B) In determining whether to rule upon a petition filed
pursuant to this rule, the Secretary will consider the following matters, among others:
{a}{1) Whether a ruling on the petition will terminate a controversy or remove uncertainties
as to the applicability to the petitioner of any statutory provision, rule or order of the
Secretary. (b){2) Whether the petition involves any subject, question or issue which is the
subject of a formal or informal matter or investigation currently pending before the
Secretary or a court involving one or more of the patitioners. {c){3) Whether the petition
involves any subject, question or issue which is the subject of a formal or informal matter
or investigation currently pending before the Secretary or a court but not involving any
petitioner. (di{d) Whether the petition sesks a ruling on a moot or hypothetical question or
will result in an advisory ruling or opinion. 1.3 Content of petition.: any petition filad
pursuant to this rule shall set forth the following: 1.3.1(4) The name and address of the
petitionar and the relationship of the petitioner to the Secretary of State whether a
licensee, a person required to file with the Secretary of State, a citizen or other
relationship:. 1.3.2(B) The statute, rule or order to which the petition relates; and. 1.3.3(C)

potentially applies to the petitioner. 1.4 Procedure for ruling.: lif the Secretary of State
decides to rule on the petition, the following procedures shall apply: 1.4.1(4) The Secretary
may rule upon the petition based solely upon the facts presented In the petition. Insucha
case: (a)(1) Any ruling of the Secretary will apply only to the extent of the facts presented in
the petition and any amendment to the petition:. (b){2) The Secretary may order the
petitioner to file a written brief, memorandum or statement of position,. (c)i3) The

! The additional regulations’ CCR numbers are: 8 CCR 1505-1, 1505-5, 1505-5, 1505-9, and 1505-11.

Secretary may set the petition, upon due notice to petitioner, for a non-evidentiary
hearing;. (d)(4) The Secretary may dispose of the petition on the sole basis of the matters
set forth in the petition;. (2)(5) The Secretary may request the petitioner to submit
additional facts, in writing. In that event, the additional facts will be considered as an
amendment to the petition;. (f){G) The Secretary may take administrative notice of facts
pursuant to the Administrative Procedure Act, sectionCR3 24-4-105(8), C.R.5., and may
utilize the experience, technical competence and specialized knowledge of the Secretary
in the dizposition of the petition; and. (g)(7) If the Secretary rules upon the petition without
a hearing, the petitioner shall be promptly notified of the decision. 1.4.2{B) The Secretary,

at theirher discretion, may set the petition for hearing under CRS 1973, section 24-4-105,

C.R.5. a= amended, upon due notice to petitioner, for the purpose of obtaining additional
facts or information or to determine the truth of any facts set forth in the petition or to hear
oral argument on the petition. The notice to the petitioner setting the hearing shall set
farth, to the extent known, the factual or other matters into which the Secretary intends to
inguire. The petitionar shall have the burden of proving all of the facts stated in the
petition, all of the facts necessary to show the nature of the controversy or uncertainty, the
manner inwhich the statute, rule or order in question applies or potentially applies to the
petitioner and any other facts the petitioner desires the Secretary to consider. Repeal of
Rule 1.7: 1.7 Effective date: these rules were adopted as emergency rules on July 9, 1991
and as permanent rules on Movember G, 1991, effective lanuary 1, 1982, Amendments to
Rule 2 concerning grammatical changes: Rule 2. Seal of the Sstate 2.1 State Sseal. In
accordance with section 24-80-901, C.R.S., the seal of the state shall be two and one-half
inches in diameter. Mew Rule 3 concerning the general procedural rules for administrative

hearings under the purview of the Secretary of State. These rules are inspired by the Rule
administrative hearing process for complaints and requests for hearings submitted to the
divisions of the office of the Secretary of State: Rule 3. General Procedural Rules for
Adrministrative Hearings 3.1 Scope of rules 3.1.1 The Secretary of State has authority to
conduct hearings pursuant to section 24-21-108, C.R.5., and in conjunction with sections
24-4-104 and 24-4-105, C.R.5. 3.1.2 These rules apply to matters that come before a
hearing officer under the Secretary of State’s authority and the corresponding statutory
authority: {a) For candidate petition protests, section 1-4-909%(1.7)ic), C.R.5.; (b) For
campaign finance complaints, sections 1-45-111.5 and 1-45-111.7(5), C.R.5.; (c) For
charitable solicitations, section 6-16-111{8)ikb), C.R.5.; (d) For durable medical equipment
license complaints, section 24-21-115, C.R.5., {(g) For Help America Vote Act (HAVA)
complaints, section 1-1.53-103(2){g), C.R.5.; {f) For lobbvyist complaints, section 24-6-
305(2)(c) and 24-6-308(2), C.R.5.; (g) For notary public complaints, section 24-21-323{3).
C.R.5; {h) For petition circulator complaints, section 1-40-132, C.R.5.; {i) For petition



Visualization of an Accessible Rule Draft

STATE DEPARTMENT
[8 CCR 1505-3, et seq’]
General Policies and Administrative Rules, et seq?
Rules as Adopted - Redline
October 9, 2024

Amendments to these rules are in Track Changes. Publication instructions/notes are
blue and italicized.

Amendments to 8§ CCR 1505-3 are as follows:

Amendments to Rule 1 concerning grammatical changes, technical changes to
the numbering format, and repeal of Rule 1.7:

Rule 1. —Declaratory Orders

1.1 Applicability_: Any person may petition the Secretary of State for a declaratory
order to terminate controversies or to remove uncertainties as to the applicability
to the petitioner of any statutory provisions or any rule or order of the Secretary
of State as required by CES section 24-4-105(11)_ C.R.S.

12 Initial determination:

12168 The Secretary of State will determine, at theirhar discretion
and without notice to petitioner, whether to rule upon the filed petition. -If
the Secretary decides not to rule upon the petition, the petitioner shall
promptly be notified of the action. -The notice shall state the reasons for

the action.

1.2.2{E3 In determining whether to rule upon a petition filed pursuant
to this rule, the Secretary will consider the following matters, among
others:

(a}1} Whether a ruling on the petition will terminate a controversy or|
remove uncertainties as to the applicability to the petitioner of any
statutory provision, rule or order of the Secretary.

' The additional regulations’ CCR numbers are: 8 CCR 1505-1, 1505-6, 1505-8, 1505-9, and 1505-11.
£ pdditional regulations are amended a5 A result of this rulemaking. The amended rules are the rules
concerning elections, campaign and political finance, the Colorado Charitable Solicitations Act, lobbyist
regulaticn, and notary program.

1.3

14

(EMZY Whether the petition involves any subject, question or issue which
is the subject of a formal or informal matter or investigation
currently pending before the Secretary or a court invelving one or
more of the petitioners.

{c}3} Whether the petition involves any subject, question or issue which
is the subject of a formal or informal matter or investigation
currently pending before the Secretary or a court but not involving
any petitioner.

(o4} Whether the petition seeks a ruling on a moot or hypothetical
qguestion or will result in an advisory ruling or opinion.

Content of petition_- any petition filed pursuant to this rule shall set forth the
following:

1.3 1{A) The name and address of the petitioner and the relationship
of the petitioner to the Secretary of State whether a licensee, a person
required to file with the Secretary of State, a citizen or other relationship;-

1.3.2(E) The statute, rule or order to which the petition relates; and.

or order in question applies or potentially applies to the petitioner.

Procedure for ruling.: lif the Secretary of State decides to rule on the petition, the
following procedures shall apply:

141680 The Secretary may rule upon the petition based solely upon
the facts presented |n the petition. -In such a case:

{aly Any ruling of the Secretary will apply only to the extent of the facts
presented in the petition and any amendment to the petition;-

(b)Y The Secretary may order the petitioner to file a written brief,
memaorandum or statement of position;-

{c3} The Secretary may set the petition, upon due notice to petitioner,
for a non-evidentiary hearing;-

{dify The Secretary may dispose of the petition on the sole basis of the
matters set forth in the petition_-



Accessibility Standards & Resources

 Department of Justice ADA Title Il
update

 First deadline is April 26, 2027

e State of Minnesota Digital
Accessibility Standard

e State of MN Rulemaking Manual

* Minnesota Legislature Digital
Accessibility Policy

 The Revisor’s Office


https://www.federalregister.gov/documents/2024/04/24/2024-07758/nondiscrimination-on-the-basis-of-disability-accessibility-of-web-information-and-services-of-state
https://www.federalregister.gov/documents/2024/04/24/2024-07758/nondiscrimination-on-the-basis-of-disability-accessibility-of-web-information-and-services-of-state
https://www.federalregister.gov/documents/2024/04/24/2024-07758/nondiscrimination-on-the-basis-of-disability-accessibility-of-web-information-and-services-of-state
https://mn.gov/mnit/government/policies/accessibility/
https://mn.gov/mnit/government/policies/accessibility/
https://mn.gov/mnit/government/policies/accessibility/
https://www.health.state.mn.us/data/rules/manual/index.html
https://www.health.state.mn.us/data/rules/manual/index.html
https://www.lcc.mn.gov/policies/Minnesota_Legislature_Digital_Accessibility_Policy.pdf
https://www.lcc.mn.gov/policies/Minnesota_Legislature_Digital_Accessibility_Policy.pdf
https://www.lcc.mn.gov/policies/Minnesota_Legislature_Digital_Accessibility_Policy.pdf

Considerations

* Must rulemaking * Use accessibility to lead
documents have a the desien
particular look? en.

o Account for multiple ¢ BUiId d WorkﬂOW and
authors. supporting processes.

* Must track revisions and ¢ Leverage the right
retain each version. applications.

‘= Something bigger than this?
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Making Accessibility in Rulemaking Work
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Rulemaking Manual Edit-i"n:g
team

* Build & test templates

* Add templates to MMB kit
Community of Practice

* Best Practices

* Guidelines
* Consistency across agencies
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¥
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Building the
foundation:

Accessibility
baked in




Accessible Foundation Training Focus

 Building the foundation:

Accessibility from the
beginning

* Building accessible templates

* Resources
* Training
* Tools

e State of MN A11ly Community

 Accessible Document
Essentials

 Structure/Styles

* Deep Dive: Headings

* Rulemaking document examples

Tracked revisions

Multiple document versions and
compilations / multiple file types

Public review & participation



A‘ ‘ e S S l b I e File Home Insert Design Llayout References Mailings Review View Help Accessibilty Acrobat [ Comments | 7 Editing
Oy U e— . . = = = = o
0 [arial vz A A A A = = /O & & \O/ B8 é-
@ HEADING 1 Heading 2 Heading3 | ¥ | Editing  Createand Share Request | Dictate Add-ins | Editor Copilot
O o v

Feste & T U~y x A 2 A~ SRR | Adobe PDF  Signatures N
[ ]
* Great first ste P: Aoeney e
[}
. REPLACE THIS TEXT WITH THE CCR TITLE

Clipboard [~ Font Paragraph Styles Adobe Acrobat Voice Sensitivity Add-ins
CCR Number

L L 6 fay S

Department Name\ (Heading 1)

[Editor’s Notes follow the text of the rules at the end of this CCR Document.]

® P refo r m a tt e d : Rule 1 Authority (Heading 2)

1.1 This regulation is adopted pursuant to the authority in section x-x-x, C.R.S. and is
intended to be consistent with the requirements of the State Administrative
Procedures Act, section 24-4-101 et seq. (the “APA”), C.R.S. and the

o B ra n d e d ) Act, sections x-x-x et seq. (the “Act”), C.R.S.

Rule 2 Scope and Purpose (Heading 2)

21 Replace this example text. (Paragraph1)

A This regulation shall govern...

* Consistent ___

e State of MIN
Rulemaking Manual



https://www.health.state.mn.us/data/rules/manual/chapters.html
https://www.health.state.mn.us/data/rules/manual/chapters.html
https://www.health.state.mn.us/data/rules/manual/chapters.html

General
accessibility T ——

Training

V

[ [
st Min ity Coordir 2d some free training resources. These programs will
training
G

Explore Training Opportunities

Office Of ACCESSibiIity e Accessible Word PDF 101 Experience Lab
Accessible Word Doacument Training Document Traiﬂing A < e

PDF101

Introductory, self-paced et
trainings for Word, PDF,
PowerPc)'nt & maps PowerPoint 101 Accessible Maps

A series of short presentations on The State of Minnesota's free e-
* Accessible Word training in

Learning Management, Office of Accessibility training web page
code: G46ACCWORDO1

Quick cards: Complete set

& Individual PDFs



https://mn.gov/mnit/about-mnit/accessibility/training/
https://mn.gov/mnit/about-mnit/accessibility/accessibility-quick-cards.jsp
https://mn.gov/mnit/about-mnit/accessibility/accessibility-quick-cards.jsp
https://mn.gov/mnit/about-mnit/accessibility/accessibility-quick-cards.jsp

Accessible
electronic

Traini
In this secti
document

documents

= Microsoft Word as a word processing tool

PDF
PowerPoint » Microsoft PowerPoint as a presentation tool
bxdl » Microsoft Excel as a spreadsheet tool
¢ WO rd ’ I D I ’ Exce I’ N Looking for tips on how to make your documents and social media acc le? We've created

Quick Cards accessibility quick cards for easy reference when you are creating your content.

PowerPoint,
In Design 2t Learn About Accessible Documents

Word PDF InDesign

Accessible electronic documents web page

Quick cards: Complete
& Individual PDFs

(Note: The complete set does not
include Map Accessibility)



https://mn.gov/mnit/about-mnit/accessibility/accessibility-quick-cards.jsp
https://mn.gov/mnit/about-mnit/accessibility/accessibility-quick-cards.jsp
https://mn.gov/mnit/about-mnit/accessibility/accessibility-quick-cards.jsp
https://mn.gov/mnit/about-mnit/accessibility/electronic-documents/

Accessible Document Essentials

Structure & Styles Images
@
* Use styles: Headings, lists, A e Use informative alt text for
bullets, tables. important graphics.

* Fill-in Document Properties:
Title, Author, Company.

Hyperlinks Color & Contrast

0 e Use meaningful (descriptive)
0 text.

Use full URLs with printed
docs.

* Color alone cannot convey
meaning.

e Text and non-text elements
must sufficiently contrast with
background.



Document Structure / Styles

v AaBbCc | AaBbCcDc

ist Paragr... | T Normal

asbcede AABb AaBbC AaBbCel AaBbCeD AaBbCeD:
Table Text Heading1 Heading?Z Heading3 Heading4 Emphaziz{

Styles

* Structure gives a document formatting and order.

* How all text appears and is spaced between headings, paragraphs, lists, and more.

* Structure is set up through Styles. Styles identify the structural pieces, including:
* Heading levels and hierarchy. H1, H2, H3, H4.

e List items (bullets, numbers, letters), hyperlinks, and images.

* Assistive technology (AT), like a screen reader, can interpret the structure to
provide meaning & navigational info.



Rule Draft Styles

Heading 2 Heading 3 Normal

Modified Headings style to

S z Spaci
Capture all caps and black font par1 tyle Footnote +  Upar1 + Bold No Spacing

M0d|f|ed paragra ph Style to Heading 4 Subtitle Subtle Emphasis Emphasis
incorporate Rule subparts with

indentation and/or bolding

Intense Emphasis  Strong,Bold Quote Intense Quote

Bold and emphasis styles
SUBTLE REFERENCE  INTENSE REFERENC Book Title List Paragraph
* Modified for footnote style

List styles (bullets and letters) Create a Style

> Clear Formatting

> Apply Styles..




Headings

alla T
ibri COAT = i— v a—v | += 3= A
L[] Calibri vt v AN A Aav A | = v iz oy =32 7] T . aaBbce |AsBbeedd | AsBbcend AaBb AaBbCi AaBbccl
Paste 2 == = — | += ; T - - - —
B I U -« X X v £+ A - = === 1=, M. 3. List Paragr... Mormal || Table Text Heading1 Heading2 Heading3 |3
v < Format Painter = ® X, A i == = = | = = v i
Clipboard B Font B Paragraph B I
L. L ! -5- C . 2 . 5 o
Navigation vooX =

Search document AT Headline (Heading 1)

Headings Pages Results

This is a line of filler text. Replace it with s is a line of filler text. Replace it w

ry

4 Headline (Heading 1)

4 Subhead (Heading 2) <—'—SUbhead (Headlng 2)

I Subhead (Heading 3)

This is a line of filler text. Replace g#vith your own. This is a line of filler text. Replace it w

Subhead (Heading 3)

This is a line of filler text. Replace it with your own. This is a line of filler text. Replace it w

* Most important styles in Word.
* Crucial for AT to navigate the document the same as the visual layout.

* Can help create the document’s table of contents, navigation pane, and bookmarks in PDFs.



Heading Hierarchy

Heading 1 = Document title
Heading 2 = Main topics
Heading 3 = Subtopic of Heading 2
Heading 4 = Subtopic of Heading 3
Heading 5 = Subtopic of Heading 4
Heading 6 = Subtopic of Heading 5

* Use a numerical order to represent the hierarchy. E.g, Heading 1 is a higher level than Heading 2.

* Can have up to six heading levels. Use H1 as your title.

* Avoid ‘TITLE’ style. Isn’t captured in the Navigation hierarchy and then AT can’t find it. Same for PDF.



Rule Draft Headings

= comments £

O Find  ~ [mm é‘l_m @ é_ dr.

fﬁ [arial iz A A Aav B == e EE LY
\ \ . . - b
Paste EBliu-»xxA-2-A- E====|o-0- HEADING 1 | Heading2  Heading 3 Normal par1 GoReplace  oionashare Request | Dictate Addins | Eeftor Copilat
- & L - : - == = == - Py Select ~ Adobe POF  Signatures
Clipboard M~ Font Pl Faragraph Pl Styles ] Editing Adobe Acrobat Vaoice Sensitivity Add-ins
Lo |

L ' . 1 4 . . [ o5 .

Navigation vooX = =

Search document

Headings Pages Results

Department Mame

Agency Name
4 CCRTITLE (Heading 1)
CCR Mumber (Heading 2)

Rule 1 Authority (Heading - [Editor’s Notes follow the text of the rules at the en

4 Rule 2 Scope and Purpose (Heading 2) 4

CCR TITLE (HEADING 1)
CCR Number (Heading 2)

fthis CCR Document.]

2.1 Replace This Text with a Subheading (Hea...

Rule 3 Applicability (Heading 2)
Rule 4 Definitions (Heading 2)

4 Rule 5 Replace This Text with a Heading (Headin...

5.1 Replace This Text with a Subheading (Hea...

5.2 Replace This Text with a Subheading (Hea...

Editor's Notes

Rule 1
1.1

Rule 2
2.1

2.1

Authority (Heading 2)

This regulation is adopted pursuant to the authogity in section x-x-x, C.R.S. and is

intended to be consistent with the requireynents

Procedures Act, section 24-4-101 et seq. (the “AP

the State Administrative

"), C.R.S. and the

Act, sections x-x-x et seq. (the “Act”), C.R.S.\par1)

Scope and Purpose (Heading 2)

Replace this example text. (par1 — option 1) \

Replace This Text with a Subheading (Heading 3 — option 2)



x  Accessibility tags

Rule Draft — Multiple Headings 1

Acceptable for:

* Department, Agency, Title set up in Rule Draft

B4 Certificate of Accuracy of th

* Compilation documents

* Rule Docket

q <
q -
q <
9~
q <
<
&<

Other examples include:

B Rulemaking Docket

G <H2>

', epel of Obsolte s * Setting up Chapters
* Annual Reports

* Accessibility Quick Reference Cards (Platform
Name; Title of Card)




Accessible Rule
Draft Revisions

 Word’s Track Changes tool

* Screen Reader experience

* Developing best practice use

case: Post to website as an
accessible alternative

* Work with legal teams

* Work with security teams

e State of Colorado Styling
Manual & Templates

e Official rule formatting template
(DOCX)

(4

[ 1 | VO Balameke

Show Fitter Al L Show Markup ~
Comments ~ Markup ~ Reviewing Pane

Markup M2 Tracking Compare Protect Ink

DR B /DK
Z | T B - o | v
Track |Accept Reject = Next Compare Block  Restrict Hide
Changes ~

Authors ~ Editing Ink ~

- w w

ISTATE DEPARTMENT
[8 CCR 1505-3, et seq']
General Policies and Administrative Rules, et seq?
Rules as Adopted - Redline
October 9, 2024

Amendments to these rules are in Track Changes. Publication instructions/notes are
blue and italicized.

Amendments to 8 CCR 1505-3 are as follows:

Amendments to Rule 1 concerning grammatical changes, technical changes to
the numbering format, and repeal of Rule 1.7:

Rule 1. —Declaratory Orders

1.1 Applicability.: Any person may petition the Secretary of State for a declaratory

order to terminate controversies or to remove uncertainties as to the applicability

to the petitioner of any statutory provisions or any rule or order of the Secretary
of State as required by CRS section 24-4-105(11), C.R.S.

1.2 Initial determination:

1.2.1(A—— The Secretary of State will determine, at theirher discretion
and without notice to petitioner, whether to rule upon the filed petition. -If
the Secretary decides not to rule upon the petition, the petitioner shall

N T T - T T L T e SR

O

Linked
Motes

OneMote

e


https://support.microsoft.com/en-us/accessibility/word/use-a-screen-reader-to-track-and-review-changes-in-a-document-in-word
https://support.microsoft.com/en-us/accessibility/word/use-a-screen-reader-to-track-and-review-changes-in-a-document-in-word
https://www.sos.state.co.us/pubs/CCR/styling.html
https://www.sos.state.co.us/pubs/CCR/styling.html
https://www.sos.state.co.us/pubs/CCR/styling.html

Accessible Rule Draft Revisions — Bracket Identifiers

* If posting a word document isn’t possible: Example:
Remediate the PDF to use brackets to identify ,
.. * A. Text about this bullet.
when a revision occurs.

e B. Parts 1001.0500 to 1001.0850 apply to

* Add to Tag Properties in “Actual Text". permits issued to owners and operators of

* Screen readers will read this text stationary sources requiring permits under
instead of the text inside the tag. federal law at Code of Federal Regulations.
e Character Limit. * [Begin deleted text] E. [End deleted text]
o [Begin added text] F. [End added text] The
* Why we are considering a commissioner must upon request provide a list.

rulemaking CoP. * [Begin added text] G. Deadlines for agency

* Will need to reference the Word doc. PDF action under this part may be extended as
conversion accepts all tracked changes. described. [End added text]



Convert  E-Sign o Find text, tools, or help Q) i

" —— ®  Accessibility tags
Object Properties

00/00/0000 REVISOR CKM/BM RD### v B Toss
Tag Color
Agency > 'ﬂ <P>
Type: |List Item Body V|
Proposed Permanent Rules Relating to v '{3 <Part>
Title: | V*Cf:ﬁ e
I Actual Text: |[Begin deleted text] E. [End deleted text] [Begin added text] I 1001.0500 SCOPE. - A P od
. = gencyPropos
A. Text about this bullet. L CV
v(ﬁ <H2>
lternate Text for Images: .
B. Parts 1001.0500 to 1001.0850 apply to permits issued to owners and g 1001.0500 SCOPE
— operators .. , X _ e
of stationary sources requiring permits under federal law at Code of Federal Regulations. v{:ﬁ' <L>
F- F| The commissioner must upon request provide a list. v{:ﬂ <Ll>
| G. Deadlines for agency action under this part may be extended as described. V«’(:a <LBody>
1C:

'i:’ PlaceA Text

La 2 b
ngusge: | v(ﬁ <Ll>

v{fﬂ' <LBody>
Edit Tag- Edit Attribute Objects_. Edit Attribute Classes_.
'i:’ B. Parts 1001

v ﬁ <Ll>
Close

1.14




Accessible Public Comments

*Varying types (handwritten, email, online forms)

* Using Adobe Acrobat tools to detect scanned text, add
tags, check accessibility at the end.

* Accessible Rulemaking CoP can help create guidelines



Your accessibility tool kit

 Built-in software accessibility
checkers (Word, PPT, Acrobat Pro)

* Websites (WAVE, ANDI) %

Check
Accessibility ~

e Color contrast (WebAIM, CCA)

* Screen readers (JAWS, NVDA)

* Manual checks

* Accessibility
tree (Shift+F10), zoom, Keyboard


https://mn.gov/mnit/about-mnit/accessibility/news/#/detail/appId/1/id/650170
https://mn.gov/mnit/about-mnit/accessibility/news/#/detail/appId/1/id/694305
https://mn.gov/mnit/about-mnit/accessibility/news/#/detail/appId/1/id/650174
https://wave.webaim.org/help
https://www.ssa.gov/accessibility/andi/help/install.html
https://webaim.org/resources/contrastchecker/
https://www.nvaccess.org/about-nvda/

Build your community

You aren't alone!

List of agency Digital Accessibility
Coordinators (DACs)

Our office is a resource for you:
MNITAccessibility@state.mn.us

Accessibility Community in Engage
PDF, Maps, Ally

0Oo0A monthly drop-in sessions
(Fourth Tue; Last Thu)

OoA monthly newsletter features digital ally
topics and a list of trainings and events — subscribe!



https://mn365.sharepoint.com/sites/MNIT-OfficeofAccessibility/Lists/Accessibility%20Coordinators/AllItems.aspx
https://mn365.sharepoint.com/sites/MNIT-OfficeofAccessibility/Lists/Accessibility%20Coordinators/AllItems.aspx
mailto:MNITAccessibility@state.mn.us
https://engage.cloud.microsoft/main/org/state.mn.us/groups/eyJfdHlwZSI6Ikdyb3VwIiwiaWQiOiIxMDU4Nzg3In0
https://mn365.sharepoint.com/sites/MNIT-OfficeofAccessibility/SitePages/Resources.aspx#drop-in-sessions
https://mn365.sharepoint.com/sites/MNIT-OfficeofAccessibility/SitePages/Resources.aspx#drop-in-sessions
https://mn365.sharepoint.com/sites/MNIT-OfficeofAccessibility/SitePages/Resources.aspx#drop-in-sessions
https://mn365.sharepoint.com/sites/MNIT-OfficeofAccessibility/SitePages/Resources.aspx#drop-in-sessions
https://mn.gov/mnit/about-mnit/accessibility/news/
https://mn.gov/mnit/about-mnit/accessibility/news/
https://public.govdelivery.com/accounts/MNIT/subscriber/new?topic_id=MNIT_270

Resource Summary

Office of Accessibility Office of Accessibility
pUbIIC website extranet (internal resource)

* Training page

* Training page

e Accessible Word Training
Practice documents

 Tools page

 Quick Reference cards

* List of agency Digital Accessibility

 Monthly newsletter with digital Coordinators (DACs)
ally topics and Tech Tips — subscribe!

Accessible Word Document training in LM: Code G46ACCWORDO01


https://mn.gov/mnit/about-mnit/accessibility/training/
https://mn.gov/mnit/about-mnit/accessibility/training/
https://mn.gov/mnit/about-mnit/accessibility/accessibility-quick-cards.jsp
https://mn.gov/mnit/about-mnit/accessibility/accessibility-quick-cards.jsp
https://mn.gov/mnit/about-mnit/accessibility/news/
https://mn.gov/mnit/about-mnit/accessibility/news/
https://public.govdelivery.com/accounts/MNIT/subscriber/new?topic_id=MNIT_270
https://mn365.sharepoint.com/sites/MNIT-OfficeofAccessibility/SitePages/Training/Get-Training.aspx
https://mn365.sharepoint.com/sites/MNIT-OfficeofAccessibility/SitePages/Training/Get-Training.aspx
https://mn365.sharepoint.com/sites/MNIT-OfficeofAccessibility/SitePages/Tools/home.aspx
https://mn365.sharepoint.com/sites/MNIT-OfficeofAccessibility/SitePages/Tools/home.aspx
https://mn365.sharepoint.com/sites/MNIT-OfficeofAccessibility/Lists/Accessibility%20Coordinators/AllItems.aspx
https://mn365.sharepoint.com/sites/MNIT-OfficeofAccessibility/Lists/Accessibility%20Coordinators/AllItems.aspx

Questions and
answers
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MY MINNEeSOTA

Thank You!
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