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Payments shall be made on a reimbursement basis only. 

The only reimbursable expenses are those that are included in the breakdown of costs in the grantee’s approved detailed budget. Any changes to the detailed budget require prior written approval from the State’s Authorized Representative.
Completed invoices shall be submitted along with a spreadsheet, QuickBooks Report, or copy of any other method you are currently using to track grant expenses in each budget category. In addition, all supporting documentation for each expense must be kept on file in the event of an audit. See Expense Verification Policy. 

Completed invoices shall be submitted on the MN PREP Grantee Quarterly Invoice Form.

Completed invoices and expense verification shall be submitted 20 days after the end of each quarter of the MN PREP project grant agreement (PGA) according to the following schedule:

	Quarterly Service Period
	Submission Date


	Date PGA executed – December 31, 2012

	January 20, 2013

	January 1, 2013– March 31, 2013

	April 20, 2013

	April 1, 2013 – June 30, 2013

	July 20, 2013

	July 1, 2013 – September 30, 2013

	October 20, 2013

	October 1, 2013 – December 31, 2013

	January 20, 2014

	January 1, 2014 – March 31, 2014

	April 20, 2014

	April 1, 2014 – June 30, 2014

	July 20, 2014

	July 1, 2014 – September 30, 2014

	October 20, 2014



Completed invoices and expense verification shall be submitted to:
Gabriel McNeal, M.A.
Adolescent and Youth Development Specialist
Minnesota Department of Health
P.O. Box 64882
St. Paul, Minnesota 55164-0882
gabriel.mcneal@state.mn.us
651-201-5399

