
MDH Indirect Cost Instructions and Questionnaire Form
Background
Applicants applying for a grant from the Minnesota Department of Health (MDH) may request an indirect rate to cover costs that cannot be directly attributed to a specific grant program or budget line item. This allowance for indirect costs are a portion of any grant awarded, not in addition to the grant award.
It is important to know the difference between administrative type costs and indirect costs before completing the Indirect Cost Questionnaire Form. Please read the information on this page carefully and then complete the Indirect Cost Questionnaire Form on the next page.
· Administrative costs are expenses not directly related to delivering grant objectives, but necessary to support a particular grant program. Examples may include a portion of administrative, accounting, human resource or IT support and other general office expenses.

These administrative type costs should be included in the grantee budget as direct budget line items whenever possible. Note that any administrative staff salary/fringe included in the salary/fringe line MUST be supported by time studies or other time documentation; and, must be attributable and appropriately tracked to specific awards.

· Indirect costs are expenses of doing business that cannot be directly attributed to a specific grant program or budget line item. These costs are often allocated across an entire agency and may include: executive/supervisory and support salaries/fringe not backed by time documentation, rent, facilities maintenance, utilities, insurance premiums, etc.
Instructions
A. Fill in the applicant’s legal name.
B. Check the appropriate checkbox.
1. If the applicant is not going to request any indirect costs, the applicant should check the first box and return the form as part of their application.
2. If the applicant has a federally approved indirect rate, the applicant should check the second box, follow the instructions listed, and return the form as part of their application.
3. If the applicant does not have a federal approved indirect rate, AND is planning to claim indirect costs, the applicant should check the third box, fill in the rate being requested, list the expenses being included in the indirect cost pool, and return the form as part of their application. The maximum indirect rate an applicant can request from MDH is 10%.

MDH Indirect Cost Questionnaire Form
Applicant’s Legal Name:  _________________________________________ 
Program: [Grant Manager: enter name of grant program then delete these instructions]
Please check one of the three boxes below, follow any instructions relevant to that option, and return this form as part of your application.
[bookmark: Check15]|_|	1.	Not applicable: No charges to the grant program listed above are for indirect costs.
[bookmark: Check16]|_|	2.	Federally Approved Indirect Cost Rate Agreement
A federally negotiated rate is to be charged against all grant programs. A copy of the federally approved Indirect Cost Rate Agreement covering the current federal fiscal year is attached. 
[bookmark: Check18]|_|	3.	No federally approved indirect cost rate – requesting up to 10% maximum 
Up to 10% of the direct expenses in the budget for the grant program listed above can be used for indirect costs per CFR Part 200 - Uniform Administrative Requirements, Costs Principles, and Audit Requirements for Federal Awards, and per MDH policy for State funds.
[bookmark: Text9]The applicant agency is requesting a rate of      % for the grant program listed above.
Per MDH Policy, list the types of costs included in the applicant’s indirect costs below.
[bookmark: Text1]     
[bookmark: Text2]     
[bookmark: Text3]     
[bookmark: Text4]     
[bookmark: Text5]     
[bookmark: Text6]     
[bookmark: Text7]     
[bookmark: Text8]     
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