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Amend Contacts Guide (update anytime) 
Clinics are required to keep the contacts and contact information in the HCH database current. 
Access this feature by logging in and navigating to ‘Certification Options → Amend Contacts’ as seen 
below: 

 

Click ‘Edit’ in the ‘Action’ column to update the information. 

 

Make sure to click ‘Save’ once the information has been updated. 

 


