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HOW TO USE THE SRAE REDCAP FIDELITY MONITORING TOOL
Getting started with REDCap

Logging In

1. You will receive an email from MDH with your username and temporary password. Follow
the instructions in that email to get your account set up.

awn

2. You username will be your email address, with the “@” symbol replaced with a “.”. For
example if your email is firstlast@organization.com, your username will be
firstlast.organization.com.

3. You will change your password the first time you log in. Make sure to remember this
password for the future.

REDCap

LogIn
ATTENTION
Access to this service is for authorized personnel only.
If you do not have the express ization of the Mi D of Health division and section management you must exit now or face the consequences of violating
Minnesota Statutes, Chapter 13, and other laws. The State of Mi prohibits thorized access, disch icati dification, diversion, ion, loss, misuse.
or theft of computer i tion, in with Mi Statutes, sections 609.87 to 609.89

MDH REDCap Production Environment (PROD)

Please log in with your user name and password. If you are having trouble logging in, please contact REDCap Administrator .

Username: firstl rganization.co
Password:
LogIn Fargotyour password?
Welcome to REDCap!
REDCap is a secure web platform for building and managing online databases and REDCap Features

surveys. REDCap's streamlined process for rapidly creating and designing projects
offers 2 vast array of tools that can be tailored to virtually any data collection
strategy.

Build online surveys and databases quickly and securely in your browser
- Create and design your project using a secure login from any device. No extra
software required. Access from anywhere, at any time.

REDCap provides automated export procedures for seamless data downloads to
Excel and common statistical packages (SPSS, SAS, Stata, R). as well a5 a built-in
project calendar, a scheduling module, ad hoc reporting tools, and advanced
features, such as branching logic, file uploading, and calculated fields.

Fast and flexible - Go from project creation to starting data collection in less
than one day. Customizations and changes are possible any time, even after
data collection has begun.

Advanced instrument design features - Auto-validation, calculated fields, file

Learn more about REDCap by watching a B8 brief summary video {4 min). If you
uploading, branching/skip logic, and survey stop actions.

would like to view other quick video tutorials of REGCap in action and an everview of

its features, please see the Training Resources page. Diverse and flexible survey distribution options - Use 2 list of email

1Fyou are collacting data for the purposes of human subj addresses or phone numbers for your survey respondents and automatically

2 opproval of the prajact s required by your Insttutional R contact them with personalized messages, and track who has responded. Or
create 2 simple link for an anonymous survey for mass email mailings, to post

If you require assistance or have any questions about REDCap, please contact on awebsite, or print on a flyer.

REDCap Administrator ,

Data quality - Use field validation, branching/skip logic, and Missing Data
Codes to improve and protect data quality during data entry. Open data

If your COVID-19 REDCap project is no longer in this environment, please check queries to automatically identify and resolve discrepancies and other issues

the following COVID-19 REDCap Environment: COVID-19 REDCap Environment real-time.


mailto:firstlast@organization.com

HOW TO USE THE SRAE REDCAP FIDELITY MONITORING TOOL

4. When you log in, you will see a list of all the REDCap projects you have access to. You should
see “Minnesota SRAE Fidelity Monitoring” listed. Click on the program name.

hEDCap‘ e EMyProjects +NewProjet @ ar W send-it —_— e ]

Please be sure to log in to your account at least once a month to avoid having your account
suspended. If your account is suspended, reach out to the MDH Evaluation Team.



HOW TO USE THE SRAE REDCAP FIDELITY MONITORING TOOL
Recording Fidelity Information for a Cohort

Starting a New Cohort

1. After clicking on “Minnesota SRAE Fidelity Monitoring”, you will see the screen below:

hEDcapw Minnesota SRAE Fidelity Monitoring  »m wac2

& Logged inas traubk1 | Logout

) My Projects # Project Home | = Project Setup %2 Other Functionality | £ Project Revision History
& Contact REDCap administrator

Project Home and Design = The tables below provide general dashboard informatian, such as a list of all users with access to this project, general project

statistics, and upcoming calendar events (f any).

& Project Home roject Setup
& Designer - @3 Dictionary - B Codebook

2 Current Users (1] B Project Statistics
. us: Development User Expires Records in praject 3
Lol = traubki N Most recent activity 02/28/2023 1:58pm
B8 Record Status Dashboard {Kaidin Traut) - Space usage for docs 0.00 MB

- View data collecti Fall records

B Add / Edit Records

9 Upcoming Calendar Events (next 7 days)

Time  Date Description

No upcoming events

Applications =

8 Project Dashboards
A Alerts & Notifications
@ Multi-Language Management
B Calendar
B> Data Exports, Reports, and Stats
4 Data Import Tool
# Data Comparison Tool
B Logging
® Field Comment Log
& File Repository
User Rights and 22 DAGs
Data Quality
[ REDCap Mobile App

External Modules ©Manage i Viewlogs (]

Help & Information =

@ Help & FAQ
BB video Tuterials
[ Sugzest a New Feature

ontact REDCap administrator

The REDCap Consortium | Citing REDCap | REDCsp SharePoint Site
REDCap users should reach out to their Division Super Users for user related g

<t leads) for project relat

2. Click on “Add / Edit Records” on the left-hand side.

Minnesota SRAE Fidelity Monitoring

A Project Home Project Setup B Other Functionality &) Project Revision History

- The tables below pe

Se enaral dashbosed information, such 35 3 list of all users with access

his project. general project

SIASVCS. 00 UPCOMING CHONTI events (f any

A Project Home yect Setup

& Oesipoer - @1 Okctionary - B Cooe 2 Current Users (1) 8 Project Statiatics

@ Proie Development - :
User Expires Satad . 3

Data Colection -

Mos: recent actrvey

Space usage fo

3 Upcoming Calendar Events (next 7 days)

€ e
et Sataion M Time  Oate Descrigman
Appicaticns -
@ Project Dashbo:
& Nerts & Notfications
@ Mut-Language Management
@ Calendar
B Oata 5. Reports. and S2ats

2 Import Too
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3. Under “Enter a new or existing Cohort Name”, record your new cohort name.

a. Note: Make sure to pick a unique name for each cohort. You can use a class name,
school name, or some other naming system. Use something that works for you.

REDCap’

n s traubkl

Lageus
& My Projects
Contact REDCap admin

Project Home and Design
#& Project Home
& Designer
@ Project statu

£Z Project Setup
@1 Dictionary - B Codeboak

Development

Data Callection

@@ Record Status Dashboard

Records

Applications

&3 Project Dashboards

& Alerts & Notifications

@ Multi-Language Management
Calendar

[B+ Data Exports, Reports, and Stats

4 Data Impoart Toal

# Data Comparison Tool

B Logging

® Field Comment Log

& File Repository

& User Rights 3

B Data Quality

[ repcap Mobile App

& DAcs

External Modules

Help & Information

@ Help & FAQ
B Video Tutorials
[ Suggest a New Feature

B Contact REDCap administrator

Minnesota SRAE Fidelity Monitoring

i Add / Edit Records

You may view an existing recordirespanse by selecting it from the drop-down lists below, To create a new recard/response, type a new
In the text bax below and hit Tab or Enter, Ta quickly find a record without using the drop-downs, the text box will auto-populate with
existing record names as you begin to type in It, allowing you to select it.

NOTICE: This project is currently in Development status. Real data should NOT be entered until the
project has been moved to Production status.

Total records: 3

Choose an existing Cohort Name -« select record - hd

—

Enter 3 new or existing Cohort Name walkertown Class 4

Dats Search

Choose a field to search

ACIUCHS PN ENOKE SHOS

All fields v

Search query

Bag g e 1

SEDCap SnareRar Site

4. You will be taken to a new page where you can start filling out information for this cohort.

REDCap

@ Logged inas traubk1 | Log out

@ My Projects

& Contact REDCap administrator

Project Home and Design =)
A& Project Home - 7= Project Setup

& Designer - @3 Dictionary - B Codebook

atus: Development

Data Collection 1=

B8 Record Status Dashboard
- Wiew data collection status of all recards
B Add/Edit Records

w records or ediviview existing ones

@ Cohort Name Walkertown Class A

Applications

Project Dashboards

A Alerts & Notifications

@ Multi-Language Management
& Calendar

B- Data Exports, Reports. and Stats
4§ Data Import Toal

# Data Comparison Tool

B Logging

® Field Comment Log

& File Repository

& User Rights and 42 DAGs

8 Data Quality

[D) REDCap Mobile App

External Modules © Manage

Minnesota SRAE Fidelity Monitoring  rmo 1:c2

@ Record Home Page

@ Record "Walkertown Class A" is a new Cohort Name . To create the record and begin entering data for it, click any §
icon below.

The grid below displays the form-by-form progress of data
entered for the currently selected record. You may click on
the colored status icons to access that form/event.

Legend for status icans:

ncomplete (no data saved) [?]
Many statuses (all same)
Many statuses (mixed)

@ Incomplete (©

(£) Unverified
(@ Complete

NEW Cohort Name Walkertown
Class A

Data Collection Instrument Status

Initial Cohort Information ®

Repeating Session Ferm (

Final Cohort Informatien (
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5. Start with “Initial Cohort Information”. Click on the grey circle to the right.

ﬂEDCap’ Minnesota SRAE Fidelity Monitoring s 120

osEmubil | Log ot [ Record Home Page
& My Projects
& Contact REDCap administrator & Record "Walkertown Class A" is a new Cohort Name . To create the record and begin entering data for it. click any
icon below.
Project Home and Design =l
i .= The grid bek ispl he form-by-form i f
EE e crtered o tre corany seecudracord v oy dckon | Legendfor status ons:
Designer Dictionary Codebook ) : : =
. e by the colored status lcons to access that formievent. i Irccengiets: () Moomplets o dof s [7

W Froject status: Development ) Unverified (@000 Many statuses (all same)
Ot Collection = @ Complete (@) Many statuses (mbed)
I8 Record Status Dashboard
NEW Cohort Name Walkertown
B Add / Edit Records Class A

Data Collection Instrument Status

Applications = Initial Cohort Information
B2 Project Dashboards Repeating Session Form
& Alerts & Notifications Final Cohort Infarmation
4 Mult-Language Management

£ Calendar

B+ Data Exports, Reports, and Stats
B Data import Tocl

# Data Comparison Tool

H Logging

W Field CommentLog

& File Repasitory

& User Rights and 42 DAGs

8 Data Quality

[ REDCap Mobile App

External Maodules D hanage == View Logs =)
Help & Information =
@ Help & FAQ

1B Video Tutorials
[* Suggest a Mew Feature

B Contact REDCap administrator

6. Complete the information requested on this page. When finished with the information,
scroll to the bottom of the page, mark the form as “Complete” and then click “Save & Exit
Form”.

ma Field Comment Log BT p——
W File Reposiiory () out of schoolidropout youth = o

2 User Rights and 4% DAGS ‘Youth in residential treatment for mental health  [EERS NSRS
@ Data Quality poues

O - Cancel-
Traffy
[ reocap Mobile App rafficked youth |
Slense chack wl thae oy
Gt Olirage WYeiop [ 2 In School, during school
In School, after school
Community-8ased Organization
© Help &7AQ . Ocling
B Video Tutorials L Iens SNCLINg W 1w prop e Foster Care Setting
[ Suggest s New Feature Juvenile Detention Setting
Residential Mental Health Treatment Facllity

W Contact REDCap administrator Virtual

Other

Melp & Information =

Who was the main facilitator?

Was there another facilitator? ves
* must provise veue No
resec
in-person
How was the content delivered? <
Virtually
ST S ot
reset
What was the first day of the program?
* st proide vave o [Fodsy)
Entry Survey Information
Oid you administer an entry survey? ves
e — No
reset
Form Status

Complete?

Sive & Go To Next Form

- Cancel -
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Recording the First Session

1. After completing the “Initial Cohort Information” instrument, you will be directed back to

the “Record Home Page”. To enter information for the first session, click on the grey circle
to the right of “Repeating Session Form”.

REDCap

- e troubk! | Log ot
B My Projects

B Contact REDCap administrator
Project Home and Design

A Project Home « = Project Setup

[ Designer - @l Dictionary - B Codebook

| Devetopment
Data Codection

W Record Status Dashboard

B Add / Edn Records

M Cohort Name Walkertown Class A

Applications
3 Project Dashboards
& Alerts & Notfications
@ MUt -Language Management
M Calendar
B+ Data Exports, Reports, and Stats
8 Data import Too
# Data Comparisen Tool
B Logging

Minnesota SRAE Fidelity Monitoring

(D Record Home Page

W Record “Walkertown Class A" Is a new Cohort Name , T

The grid beiow
éntered for

splays the form-by-form progress of data
Currently selected record. You may click on
the colored statyus icons to access that formievent

NEW Cohort Name Walkertown
Class A

Data Collection Instrument Status

nitial Cohort information
Repeating Session Form O

Final Cohort infermation

2. Fill out the requested information for the session.

Legend for status icons:

© Incomplete Incomplete (no data saved) |7
Unverified @1 1@ Many statuses (all same)

& Compiete @  Many statuses (mixed)

a. Note: When filling out the length of the session, the time will need to be entered as
HH:MM. For example, if a session was one hour long, it should be entered as 1:00. If a
session was thirty minutes, it should be entered as 0:30.
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Indicate if session is the final session of the cohort.

a. Note: if the curriculum you are using is one session long, mark that the first session is
the final session of the cohort.

Mark the form as “Complete”.

Click “Save & Exit Form”.

LR N
Final Cohort Information

Applications =

B3 Project Dashboards

A Aerts & Noufications

@ Multi-Language Management
M Calencar

B+ Data Exports, Reports, and Stats
4 Data import Too!

# Data Comparison Tool

B togging

® Field Comment Log

& File Repository

& User Rights and 388 DAGs

8 Data Quality

[ rencap Mobile App

External Modules ©Monage 18 ¥igwlogs (=

Help & Information =

© Help&FAQ
8 Video Tutorials
(@ Suggest a New Feature

8 Contact REDCap adminéstrator

How engaged were participants during this session?

o woe

Lesson Adaptations

Were you able to deliver the lesson as planned?

To make the content more engaging or relatable to your
students, how much did you adapt the lesson?

What adaptations did you make to the lesson?

5t ronde ave

Did you omit anything from the lesson?
t prooze vwue

Please describe any other challenges or successes you
experienced in this session,

This Is the final session to report for this cohort.

Form Status

Complete?

® Vary engaged
Engaged
Not engaged/actively disengaged
reser

® ves
No
reset
None
® A lttle
some
Alot
reser
1 read all the definitions instead of having students
read them aloud as we did not have the full hour
and 1 was worried we would run out of time.

Yes
% No
reset

Normally we have an hour for our lessons, but the
school had a delay and all diasses were shortened,
50 we only had 45 minutes.

6. You have completed filling out information for the first session of a cohort.

_Qave & Bt Form
Save & GoToNexForm =

~ Cancel -
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Recording Other Sessions

1.

2
3.
4

Log into REDCap.

Select the Minnesota SRAE Fidelity Monitoring Tool.
Click “Add / Edit Records” on the left-hand side.

Click the dropdown menu next to “Choose an existing Cohort Name” and select the cohort
you want to add a session to.

a.

Note: You should only see cohorts for your organization. They will be listed in
alphabetical order.
hEDC o Minnesota SRAE Fidelity Monitoring
ap

A Lo et ] o o B Add / Edit Records
G °??JE'~:GV e You may view an existing recordiresponse by selecting it from the drop-gown lists below, Te create a new record/response, type a new v
i Contact REDCap sdministratos i thi text Bax below and hit Tab or Entér. To quickly find & récord without uging the drog-downs, the text bax will sute-populate with
Project Home and Design - existing record names as you begin to type In it allowing you to select It

# Project Home - IS Project Setup
[ Designer - [ Dictionary - B Codebook

W Project At Development

NOTICE: This project is currently in Development statws. Real data should NOT be entered until the
project has been moved to Production status.

Duata Collectian =
Tosal reconds: 4

B Record Status Dashboard

iy Qs coSecten Slatus of Bl recenss

B Add / Edit Records 3¢ an existing Cohort Name -- gelect regord — e
RO 5

Shiwy SELE COMSLIGN INELFUMENE

Enter a new or existing Cohort Namae Examphe 1

Hiawatha Acadermy
Applications |= Higwatha Acadgrmy Class 1

[ Project Dashboards Walkertown Class &

& Alerts & Notifications

@ Mult-Language Management Choose a field to search
B Calendar wrciuder mutple choce “eicy
- Data Exports. Reports. and S3ats
8 Data import Too!

# Data Comparison Too

B Logging

%y Field Comment Log

& File Repository

& User Rights and & DaGs

B Data Quality

[X rEcCap Mobile App

Data Search

All figlds w

External Modules D Mangge = View Logs [—|
Help & infarmation [=
@ Halp & FAG

B Video Tutorials
[# Suggesta Mew Feature

W Contact REDCap administrator

5. Next to “Repeating Session Form”, click the grey “+” box to the right of the green circle.

a.

Note: below the “Data Collection Instruments” box, you will see a box called “Repeating
Session Form”. This will tell you how many sessions you have filled out for this cohort.
You can also click the “+ Add new” button in this box to add a new session.
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*Encap* Minnesota SRAE Fidelity Monitoring

i Logged Inas trawbi! | Log out MM Record Home Page

EE]l My Projects

B Contact REDCap administrator The grid below displays the forme-by-form progress of data )
. - Legend for status icons:
entered for the currently selected record, You may clickon
o =1 the colored status iens to access that formievent. B Incomplete () incomplete (no dats sived) (7
# Project Home - = Project Setup Wrverified @1 @ Many statuses (all same)
[ Designer - @ 3,(‘,Uqa,'.y B Codebook & Choase action for record @ Complete (@) Mary Statuses (mired)
WProjec § [Erre—

Data Coslection = Cohort Name Walkertown Class A

B Record Status Dashboard
Vit Hata ssbection st of &

Data Collection instrument Status

Initial Cohort Information .
Repeating Sessicn Form O
Final Cohart Inforrmation

Repeating Instruments

Applications =)
I Project Dashboards

R Alerts & Netffications

@ Multi-Language Management

B Calendar 1 L
[B= Data Exports, Reports, and Stats
B Data impart Too

# Data Comparisan Tao!

Repeating Session Form (1)

B Logging

Wy Field Comment Log

& File Repository

& user Rights and 48 DAGS
B Data Quality

[ RECCap Mobile App

PP —
6. Complete the session information as appropriate.
7. Indicate if session is the final session of the cohort.
8. Mark the form as “Complete”.

9. Click “Save & Exit Form”.

10. This process can be repeated as many times as needed to capture every session for a
cohort.

10
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Finishing a Cohort

1. When you have completed the final “Repeating Session Form” for the last session of the
cohort, select the grey circle to the right of “Final Cohort Information”.

REDCap

@ Logged in a5 traubkc? | Log out
E My Projects:

& Contact REDCap sdministrator

Praject Hame and Design =
#& Project Home - = Project Setup

& Designer - [Jl Dictionary - B Codebook
Worsject st Development

Data Collection =l

B Record Status Dashboard
—,
B Add/ Edit Reconds

« Crance e recoeds or edifview sigting ones

it of o

@ Cohort Mame Walkertown Class A

Applications =

[ Project Dashboards

A& plerts & Notifications

@ Multi-Language Management
B Calendar

B Data Exports, REports, and SLats
4 Data Import Too!

# Data Comparison Toal

B Legging

Wy Field Comment Log

& File Repository

& User Rights and 588 DaGs

Minnesota SRAE Fidelity Monitoring s e

M Record Home Page

The grid below displays the form-by-form progress of data
entered for the currently selecied record, You may click on
the colored Status i0ons 1o access that formievent.

Legend for status icons:
@ Incormplete () incomplete (no data saved) 7
Urmverified @11 Many statuses (all sama)

I chaose action for record & Complete i Marny Statuses (mixed)

Cohort Mame Walkertown Class A
Data Collection Instrument Status

Initial Cohort Information -
Repeating Sessian Form *

Final Cahart Information

Repeating Instruments

Repeating Session Form (1)
1 ]

+ Add new

2. Fill out the requested information.

3. Mark the form as “Complete”.

4. Click “Save & Exit Form”.

Were 50% or more youth in this program part of the following
target populations?

Data Cobection e st provise

@ Initial Cohort Information
@ Repeating Session Form (2) [«

O in foster care
| Homeless or runaway
LI Pregnant or parenting
CJin adjudication systems
LGBTQ youth
This cohort was not made up of at least 50% of
any of these target populations

Seve & Box Form

= Cancel -

selact ol thac 230l

® No
Applications I=) Was Kaitlyn Traub observed facilitating during the ) Yes, just one time
B3 project Dashboards Lo baons Yes. more than one time
" st rowse veve

A Alens & Notifications

@ Multi-Language Management

@ Calendar

B+ Data Exports, Reports, and Stats

Obsenvations can be conducted by MN PRED grantee sta¥. NOH
s, the cumiculum develaper, or cericul rer

Exit Survey Information

8 at ioal Did you administer an exit survey? ® ves
s 9L D/OVIOR VB JNo
# Data Comparison Tool e -
B Logzing How many participants filled out a survey?
® Field Comment Log
@ File Repository Note:
& User Rights and 4 DAGs For paper surveys, please report the number of surveys you =
12
@ Data Quality collected.
1at For electronic surveys, it is ok to report the number of
RECGsp Montie AP participants in the session who were given a link.
External Modules ©Motage 13 View Logs (=] S S v
What version of survey was administered? ®) Paper
L B * must previde vave - Electronic
© Help &FAQ peast
8 Video Tutorials Were there any issues in administering the survey (including ) Yes
(@ Suggest 3 New Feature Impacts from COVID)? ® No

8 Contact REDCap administrator

* ruat provide vee

Form Status

Complete?

- Cancel -

5. You have completed fidelity monitoring for this cohort!

11



HOW TO USE THE SRAE REDCAP FIDELITY MONITORING TOOL

Retrieving a Report
1. Loginto REDCap

2. Select the Minnesota SRAE Fidelity Monitoring Tool
3. Click “Data Exports, Reports, and Stats” on the left-hand side.

* E Dc a p~ Minnesota SRAE Fidelity Monitoring

@ Logped = a5 traubht | Log o
0 My Projects A Project Home i Project Setup & Other Functionality ) Project Revision Mistory

B Contact REDCap administrator

Progect Mome and Devgn - The tables beiow provide peneral das g AT, SUCh 35 2 5t of ATl USers with 2CCess 1O tis Project. general project
= SLIITCE. IS UPCOmIng Calendar evenes 0f amy)

A Project Home - 73 Project Setup
& Cesigrer - @ Oxvonary - B Codedook 2 Current Users (1)
. evelopment -

User Expren 3

= ovhid
e

Space usage for 633

2 Upcaming Calendar Events (next 7 days)

- Tieme Daze Descripnon

No upcamng evercs

P Project Dashboseds

& Aerts & Notficazions

@ Mut-Language Management
@ Calendar

B Oata Exports. Reports. and Seats
B Dsta import Tool

% Dats Comparton Yool

B loggeg

® Field Comment Log

B Fle Regostery

2 User Rghts 2 Dass

B Data Quaity

I re0cap Mobie A9

External Moduies ©Okieiage Wieslos

4. Find your organization name and click the green “View Report” button to the right.

a. Note: you will only have access to your organization’s report. Not all users will have
rights to view reports.

SRAE Fidelity ing

Data Exports, Reports, and Stats 13, Regores, and Stats.

8 Contact REDCap administrator

+ Create New Report B+ My Reports & Exports (2 Other Export Options
Project Home and Design =
R Project Home - Z Project Setup

& Designer - B Dictionary - B Codebook
P Development

module aliows you to easily view reports of your data. Inspect piots and descriptive statistics of your data, as well 35 export your data to Microsoft
R. or $955 for analys!s (f you have such privileges). If you wish to export your *entire* data 5et or view It a5 3 report. then Report A ls
ickest way. However, if you Want to view or export 6ata from only specific instruments (or events) on the fly. then Report B s the best

choice. You may 150 Create your own custom reports below (f you have such privileges) in which you can fiter the report to specific fields, records, or
Data Collection [z} events using a vast array of filtering tools to make sure you get the exact data you want. Once you have created a report. you ma itas 3 webpage
export it out of REDCap in 3 specified format (Excel, SAS, Stata, SPSS, R), or view the plots and Gescriptive statistics for that report.

8 Record Status Dashboard

My Reports & Exports
b e ek e Reportname View(Expart Options Mansgemens Optans oo e
Applications. =
A All data (a1 records and fields) QuienResort | | BEorDen | | & S Crars
B Project Dashboards
& Nerts & Notfications ~
5 Selected instruments (3 records) B ke custom seiectons
@ Muiti-Language Management
8 Calendar 1 Division of Indisn Work BEcortDen | | I8 S & Crars Zt5t) [ Popy | [ xDeiete
B Data Exports, Reports, and Stats
B Data import Too 2 Stjomes / Watonwan County a BExponDen | | & nars ) (@ Copy ) [XOelere
# Data Comparison Tool 3 MN Community Care Q view Repo BExport Data | | I Seats & Charts. Ztax | [ DCopy | | xOeiere
B Logging
Ry Field Comment Log + Create New Report

W File Repository

& User Rights and 48 0AGs
@ Data Quality

[ ReoCap Moblle App

Reports Qe BOoganz 2k ()
Division of indian Work
St. James / Watonwan County
MN Community Care

EaemalModules  ©Manase = enloss ||

MHelp & Information =

© Help&7AQ
B Video Tutorials.
(@ Suggest a New Feature

8 Contact REDCap administrator

12
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5. You will be able to see all cohort information that has been submitted by facilitators. This
information can be viewed in REDCap.

& Stars & Chanss | | BiExport Oata || @ Print Poge | | £ Ede Report

Live filters: | 1avny v V| Beset
Division of Indian Work
Al fidelity logs for cohorts facllitated by Division of Indian Work
Whatis In what What

Cohort [Bosant . | Reosst Name. SN ‘o the target  settin 1f other, Who was Wasthere  Whowasthe  How was 1f other, was the Dibyou What version
Name. trume i Curfcolom | plessp porlation  Vaatie  please the mamn  another other the se firstday ~ dminister of survey was

Agency: for'ive Papem  descrive fscilnator?  faciitator?  faciikator? oment  Geveribe diat B Sdministered?
» Div = o0
et Indar ng & b 1 3-02-2023 1 15 oer (1
Tiis u «

6. Submitted cohort information can also be exported as an Excel spreadsheet by clicking the
blue “Export Data” button at the top of the page.

Number of results returned: 3 & Sears & Chars

§ Print Page # Edez Repors
Tatal number of records quaried: 10

Live filbars: | biaie

7 Narme | | Deget
Division of Indian Work
Al fidelity logs for cohorts facilitated by Division of Indian Werk
What is I wihat
Repeat Repeat -
E::':: Instrument Instance :‘r“m Currllculnm nlear.fe‘" E:,u:' r;l“ :f::'! - ::;:.tr:" m’r
: edcaj e Agency: mEn Speciy: wr this :reamm describe facili
te » b cohort? eld? . ettng
Divegisn of In Schoal,
Walkertown Making a Youth in foster :
Clagz fndian Work | piference (1) care (1) darng 4 Kaith
Walkertowr) Repeating 1
Clogs & Session Form

Walkertown  Fepasting -
Clpgs & Session Form “
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7. Select the second option, “CSV / Microsoft Excel (labels)”, then click “Export Data”

B Exporting "Division of Indian Work"

Select your export settings, which includes the export format (Excel/CSV, SAS. SPSS, R. Stata) and if you wish to perform de-identification on the data set.

Choose export format De-identification options (optional) Apply live filters?

o} €SV / Microsoft Excel (raw data)
=

The opuions below aliow you 1o limit the amoun: of

project, Check o shat apply. 3 43

[y e displayed on the report?
;ﬂ Uaemmuw—\e Fieids ragged m Oata O [ Apply live filters selected on this report

Advanced data formatting options
ﬁ SESS Statiecical Softwaey Export blank values for gray Form Status?
- ; A Form Statusfeks with gy status Kon can e exported
- etner 332 iaok voue o 83 ‘0 incompeece). Hint. Bk ymues
GSAS ss statistical Software are recommended f the deta wil beimported back nto
Date and datetime feids: REDCa5, 0 wich 0 preserves she g1y atus ons for o e
mportes records.

—oh
Export gray Form Stz feics win e o T v
Q R Statistical Software D) 5 8 cces by vatue bemeen 0 a0 364 days ci
i by Spniv o 0901 sco)

Set CSV delimiter character

Essay box fieds

() memove o1 date a0a datecime fieids

{oriy Vaiia for CSV Raw Daza a0 CSV Ladels export formatsy
{comma) - oefaut v

You ity €hacse 1 force al GA1A VARES CONLANg 8 ECTRM 1O

FUR R e fod's W idech ok S ki
text vaues  the expor

Use fieds' natie decmal format (Gefsutt) v

NOTE: Your Gata formaring sectons 400ve wil e
e fture and wil

et export

8. Click the icon on the left that says “EXCEL CSV Labels”.

+ Data export was successful!

The data export was successful and your data is now ready Click the on
the right to download your data file, If exporting to a specific statistical analysis package. you will additionally need to
Gownioad the syntax fée that is provided for that stats package, For more details, follow the instructions in the box
below.

'8 How to cite publications

Vinen publishing manuseripts relating to this REDCap project. we ask that in your publication you please cite the
items lsted below that have been utlized in this project. Thank you!

1. Please cite the official \iew caation and template methods languags

Yo ity downdoud the sucve resut o CBV (comma-sapucsed) ormat, which
Excel. You have the data ether with
the 0l eaders and e lobes o st with the amewer eodes (Lo, rw dota).

€SV / Microsoft Excel (labels)

you are using 8 version of Microsolt Excel prior to Excel 2007, due to
imiatiny the ot it ooy 56 eed £ 255 coimrs when opaned.

9. Afile will be downloaded to your computer, which can be found in your “Downloads”
folder.

10. You will then have an Excel spreadsheet that you can save and reference for future
reporting.
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Minnesota Department of Health
MN SRAE

Orville L. Freeman Building

PO BOX 64975

St. Paul, MN 55164-0975
651-201-3650
health.MCH@state.mn.us
www.health.state.mn.us

4/6/2023
To obtain this information in a different format, call: 651-201-3650.
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