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HOW TO USE THE PREP REDCAP FIDELITY MONITORING TOOL
Getting started with REDCap

Logging In

1. You will receive an email from MDH with your username and temporary password. Follow
the instructions in that email to get your account set up.

on

2. Your username will be your email address, with the “@” symbol replaced with a “.”. For
example, if your email is firstlast@organization.com, your username will be
firstlast.organization.com.

3. You will change your password the first time you log in. Make sure to remember this
password for the future.

REDCap

LogIn
ATTENTION
Access to this service is for authorized personnel only.
If you do not have the express ization of the Mi D of Health division and section management you must exit now or face the consequences of violating
Minnesota Statutes, Chapter 13, and other laws. The State of Mi prohibits thorized access, disch icati dification, diversion, ion, loss, misuse.
or theft of computer i tion, in with Mi Statutes, sections 609.87 to 609.89

MDH REDCap Production Environment (PROD)

Please log in with your user name and password. If you are having trouble logging in, please contact REDCap Administrator .

Username: firstl rganization.co
Password:
LogIn Fargotyour password?
Welcome to REDCap!
REDCap is a secure web platform for building and managing online databases and REDCap Features
surveys. REDCap's streamlined process for rapidly creating and designing projects . ) ) .
offers 2 vast array of tools that can be tailored to virtually any data collection Build online surveys and databases quickly and securely in your browser

strategy. - Create and design your project using a secure login from any device. No extra

software required. Access from anywhere, at any time.
REDCap provides automated export procedures for seamless data downloads to
Excel and common statistical packages (SPSS, SAS, Stata, R). as well a5 a built-in
project calendar, a scheduling module, ad hoc reporting tools, and advanced
features, such as branching logic, file uploading, and calculated fields.

Fast and flexible - Go from project creation to starting data collection in less
than one day. Customizations and changes are possible any time, even after
data collection has begun.

Advanced instrument design features - Auto-validation, calculated fields, file

Learn more about REDCap by watching a B8 brief summary video {4 min). If you
uploading, branching/skip logic, and survey stop actions.

would like to view other quick video tutorials of REGCap in action and an everview of

its features, please see the Training Resources page. Diverse and flexible survey distribution options - Use 2 list of email

1Fyou are collacting data for the purposes of human subj addresses or phone numbers for your survey respondents and automatically

2 opproval of the prajact s required by your Insttutional R contact them with personalized messages, and track who has responded. Or
create 2 simple link for an anonymous survey for mass email mailings, to post

If you require assistance or have any questions about REDCap, please contact on awebsite, or print on a flyer.

REDCap Administrator ,

Data quality - Use field validation, branching/skip logic, and Missing Data
Codes to improve and protect data quality during data entry. Open data

If your COVID-19 REDCap project is no longer in this environment, please check queries to automatically identify and resolve discrepancies and other issues

the following COVID-19 REDCap Environment: COVID-19 REDCap Environment real-time.


mailto:firstlast@organization.com

HOW TO USE THE PREP REDCAP FIDELITY MONITORING TOOL

4. When you log in, you will see a list of all the REDCap projects you have access to. You should
see “Minnesota PREP Fidelity Monitoring” listed. Click on the program name.

REDCap rore @wemes 4ienmosa @oeire Brammsuie: @smnon NS @ote oo

MDH REDCap Production Enviranment (PROD)

E
¥

Please be sure to log in to your account at least once a month to avoid having your account
suspended. If your account is suspended, reach out to the MDH Evaluation Team.



HOW TO USE THE PREP REDCAP FIDELITY MONITORING TOOL
Recording Fidelity Information for a Cohort

Starting a New Cohort

1. After clicking on “Minnesota SRAE Fidelity Monitoring”, you will see the screen below:

*EDCapﬂ Minnesota PREP Fidelity Monitoring

@ Logged in astraubk1 | Log out

My Projects A Project Home
& Contact REDCap administrator

‘= Project Setup £ Other Functionality ) Project Revision History

Project Home and Design = The tables below provide general dashboard informatien, such as a list of all users with access to this project, general project
statistics, and upcoming calendar events (if any).

& Project Home - 7= Project Setup.
(& Designer - [ Dictionary - B Codebook

& Current Users (1) B Project Statistics
Development User Expires Records in project 1
Data Collection =] traubkl . Most recent activity 03/22/2023 1:57pm
B8 Record Status Dashboard {Kailin Treut) o Space usage for dacs 0.00M8

B Add / Edit Records

new records or ediviview exising ones

ata cole

Fall records

9 Upcoming Calendar Events (next 7 days)

Show data collection instrume: Time Date Description

Na upcoming events
Applications

& Project Dashboards
A plerts & Notifications
@ Multi-Language Management
M Calendar
[B; Data Exports, Reports, and Stats
8 Data Import Teol
# Data Comparison Tool
B Logging
Wy Field Comment Log
% File Repository
User Rights and 4 DAGs
Data Quality
[ Repcap Mobile App

Reports

1) Evergreen
21 St. James / Watonwan County
21 MN Community Care

External Modules ©Manage

Help & Information =]

@ Help & FaQ
B Video Tutorials
[ Suggest a New Feature

2. Click on “Add / Edit Records” on the left-hand side.

hEDCapﬁ Minnesota PREP Fidelity Monitoring 0 wee

& Logged in as traubkl | Logout
@ My Projects #& Project Home | iZ Project Setup ¥ Other Functionality &9 Project Revision History
Contact REDCap administrator

Project Home and Design = The tables below provide general dashboard Information, such as a list of all users with access to this project. general project
statistics, and upcoming calendar events (if any),

& Project Home Project Setup
[ Designer - @ Dictionary - B Codebook

& Current Users (1) @ Project Statistics
WFroje s Development User Expires Records in project 1
Data Collection = traubkl Most recent activisy 03/22/2023 1:57pm
B8 Record Status Dashboard Do Trouk) Space usage for docs 0.00ME
(@ Upcoming Calendar Events (next 7 days)
P — Time Dace Deseriptian

e = No upeoming events
B Preject Dashboards

& Alerts & Notifications

@ Multi-Language Management

B Calendar

B+ Data Exports, Reports, and Stats
8 Data Import Tool

# Data Comparison Tool

B Logging

W Field Comment Log

W File Repository

& user Rights and % DAGS

8 Data Quality

[ REDCap Mobile App

Reports
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3. Under “Enter a new or existing Cohort Name”, record your new cohort name.

a.

Note: Make sure to pick a unique name for each cohort. You can use a class name,

school name, or some other naming system. Use something that works for you.

4. You will be

REDCap

@ Logge traubk | Log out
0 My Projects

& Contact REDCap administrator

Project Home and Design -

#A Project Home roject Setup

@ Oesigner - @ Dictionary - B Codebook
. Devetopment
Data Collection

W Record Status Dashboard

B Add/EditR

Applications. -

B Project Dashboards

& Alerts & Notifications

@ Multi-Language Management

0 Calendar

B Data Exports, Reports. and Stats
8 Data Import Too!

# Data Comparison Teol

B Logging

®y Fleld Comment Log

& File Repository
& User Rights a:
@ Data Quality
[ reocap Mobile App

428 DAGS

Minnesota PREP Fidelity Monitoring

B Add / Edit Records

You may view an existing record/response by selecting it from the drop-down lists below. To create a new record/response, type a new value
n the text box below and hit Tab or Enter. To quickly find a record without using t the text box will auto-populate with
sting record names as you begin to type in it. allowing you to select it

NOTICE: This project is currently in Development statu
ved ta Pre

Real data should NOT be entered until the

project has been mc

ds: 1

Choose an existing Cohort Name - select record - v

Enter a new or existing Cohort Name Walkertown Class 4 —
Data Search

Choose a field to search All fields <

Search query

egin tyDiNg 20 187N tha Broje

taken to a new page where you can start filling out information for this cohort.

REDCap

@ Logged in as traubk1 | Logout

B My Projects
® Contact REDCap administrator

Project Home and Design (=]

A Project Home - #Z Project Setup
& Designer - [ Dictionary - B Codebook

WProj tus: Development

Data Collection (=]

BB Record Status Dashboard

- View data collec

B Add / Edit Records

ofal recards

0 Cohort Name Walkertown Class A

Applications (=)

@ Project Dashboards

A& Alerts & Notifications

@ Multi-Language Management
& Calendar

B> Data Exports, Reports, and Stats
-8 Data Import Tool

# Data Comparison Tool

B Logging

® Field Comment Log

& File Repository

2 User Rights and 4% DAGs
Data Quality

[T REDCap Mabile App

Minnesota PREP Fidelity Monitoring

[ Record Home Page

© Record "Walkertown Class A" is a new Cohort Name . To create the record and begin entering data for it, click any gray status
icon below.

The grid below displays the form-by-form progress of data
entered for the currently selected record. You may dlick on
the colored status icons to access that form/event.

Legend for status icons:

@ Incomplete (7) Incomplete (no data saved) [2]
() unverified ) Many statuses (all same)
(@ Complete (@) Many statuses (mixed)

NEW Cohort Name Walkertown
Class A

Data Collection Instrument Status

Initial Cohert Information {

Repeating Session Ferm (

Final Cohort Information (



HOW TO USE THE PREP REDCAP FIDELITY MONITORING TOOL

5. Start with “Initial Cohort Information”. Click on the grey circle to the right.

hEDcapﬂ Minnesota PREP Fidelity Monitoring 0 1ee

atog A [ D Record Home Page
@ My Projects
& Contact REDCap administrator @ Record "Walkertown Class A" is a new Cohort Name . To create the record and begin entering data for it, click any gray status
icon below.
Project Home and Design =
& Project Home - £Z Project Setup The grid below displays the form-by-form progress of data E .
@ Designer - [ Dictionary - B Codebock entered for the currently selected record. You may dlick on Lepend foxsentus [cone
; the colored status icons to access that form/event. @ Incomplete (T Incomplete (no data saved) [2
Wfrojecsaws: Deveiopment ) Unverified @)121i@)) Many statuses (all same)
Data Collection = @ Complete  @]) Many statuses (mixed)
@ Record Status Dashboard
View data collection starus of all recards NEW Cohort Name Walkertown
B Add / Edit Records Class A
[ Cohort Name Walkertown Class A
H gher record Data Collection Instrument Status
Applications = Initial Cohort Information
[ Project Dashboards Repeating Session Form ]
& Alerts & Notifications Final Cohort Information
@ Multi-Language Management
® Calendar

B+ Data Exports, Reports, and Stats
48 Data Import Tool

# Data Comparison Tool

B Logging

% Field Comment Log

% File Repository

& User Rights and 4s# DAGS

8 Data Quality

[ REDCap Mobile App

6. Complete the information requested on this page. When finished with the information,
scroll to the bottom of the page, mark the form as “Complete” and then click “Save & Exit
Form”.

Other
IUSMRN <o & Exit Form
Who was the main facilitator? YT
* my ovide value Valerie Frizzle
- Cancel -

‘Was there another facilitator?
* must provide vaiue

reset
How was the content delivered?
* musz provide value

raser
‘What was the first day of the program?

* must provide valus
Entry Survey Information

Did you administer an entry survey?

* must provide vaiug

reset
How many participants filled out a survey?

Note:
For paper surveys, please report the number of surveys you
collected. 12
For electronic surveys, it is ok to report the number of
participants in the session who were given a link.
* must provide value
‘What version of survey was administered? ® Paper
* must provide value U Electronic
reser
‘Were there any issues in administering the survey (including
impacts from COVID)?
* must provide valus reset

Form Status

Complete?

-Cancel - I
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Recording the First Session

1. After completing the “Initial Cohort Information” instrument, you will be directed back to
the “Record Home Page”. To enter information for the first session, click on the grey circle
to the right of “Repeating Session Form”.

*EDCap‘ Minnesota PREP Fidelity Monitoring

@ Logged in a5 traubk1 | Log out D Record Home Page

[® My Projects
® Contact REDCap administrator © Record "Walkertown Class A" is a new Cohort Name . To create the record and begin entering data for It. click any gray status

on below.
Project Home and Design =

= The grid below displays the form-by-form progress of data N
# Project Home - 7 Project Setup grid play: y-form f Py et
& Designer - @ Dictionary - B Cadebook entered for the currently selected record. You may click on
the colored status icons to access that form/event. @ Incomplete () Incomplete (no data saved) 2
e T Unverified (@)i7]i®)) Many statuses (all same)
Data Collection g @ Complete (@) Many statuses (mixed)

8 Record Status Dashboard
o da " f NEW Cohort Name Walkertown

B Add / £dit Records Class A

@ Cohert Name Walkertown Class A
Seiect ogner e Data Collection Instrument status

Applications. = nitial Cohort Information

ED Project Dashboards Repeating Session Form O

A Alerts & Notifications Final Cohort Information

@ Multi-Language Management

@ Calendar

B Data Exports, Reports, and Stats
B Data Import Tool

# Data Comparison Teol

B Logging

®, Field Comment Log

& File Repositary

& User Rights and 4 DAGS

@ Data Quality

[T REDCap Mobile App

2. Fill out the requested information for the session.

a. Note: When filling out the length of the session, you can choose the format you want to
report in. You can write “1 hour” or “30 minutes”.
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EDCAP FIDELITY MONITORING TOOL

3. Indicate if session is the final session of the cohort.
a. Note: if the curriculum you are using is one session long, mark that the first session is
the final session of the cohort.
4. Mark the form as “Complete”.
5. Click “Save & Exit Form”.
What topics $d you cover in this lesson? Heyithy relatcnihgs
o e A e =
Educationyd and Career SULCRSS
Lesson Adaptatsans
To meet the needs of the students or to adapt to the classreem
environment. did you make any adaptations or omissions to the Yes
lesson? * No
13 there anything elte you want to say about this lesson?
P —
This is the final session to report for this cobort. ( Y ‘\\
. - \‘» « ///- b
Foem Status =S
Complets” |/’ Complete ?\
V"*/
(v J s o]
« Cancel

6. You have completed filling out information for the first session of a cohort.
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Recording Other Sessions
1. Loginto REDCap

Select the Minnesota SRAE Fidelity Monitoring Tool

2
3. Click “Add / Edit Records” on the left-hand side.
4

Click the dropdown menu next to “Choose an existing Cohort Name” and select the cohort
you want to add a session to.

a. Note: You should only see cohorts for your organization. They will be listed in
alphabetical order.

*EDcap* Minnesota PREP Fidelity Monitoring

B Add / Edit Records

NOTICE: This project irrently in Development status, Real data should NOT be entered until t

452

< Choose an existing Cohort Name
oY

Entor a new or existing Cohort Name

Choose a field to search v
Al fiekds v

Search query

5. Next to “Repeating Session Form”, click the grey “+” box to the right of the green circle.

a. Note: below the “Data Collection Instruments” box, you will see a box called “Repeating
Session Form”. This will tell you how many sessions you have filled out for this cohort.
You can also click the “+ Add new” button in this box to add a new session.
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REDCap

i Logged in a5 traubkl | Log out

@ My Projects

B Contact REDCap administrator

Project Home and Design =
A Project Home - #= Project Setup

[ Designer - [ Dictionary - @ Codebook

B Project stan

us: Development
Data Collection =]
BB Recerd Status Dashboard
B Add / Edit Records
Creats new recarts or ediT/view exiting ones

[ Cohort Name Walkertown Class A

Applications =l

B8 Project Dashboards

A Alerts & Notifications

# Multi-Language Management
B8 Calendar

B+ Data Exports, Reports, and Stats
1§ Data Import Tool

# Data Comparison Tool

B Legging

®y Field Comment Log

B File Repository

& User Rights and 4s* DAGs

@ Data Quality

[ REDCap Mobile App

Minnesota PREP Fidelity Monitoring

M Record Home Page

The grid below displays the form-by-form progress of data
entered for the currently selected record. You may click on
the colored status icons to access that form/event

& choose action for record

Cohort Name Walkertown Class A

Data Collection Instrument Status

nitial Cohort Infermation L

@

Repeating Session Form
Final Cohort Information
Repeating Instruments

Repeating Session Form (1)

1 L]

+ Add new

6. Complete the session information as appropriate.

7. Indicate if session is the final session of the cohort.

8. Mark the form as “Complete”

9. Click “Save & Exit Form”.

Legend for status icons:

@ Incomplete Incomplete (no data saved) [?
Unverified @1 i@ Many statuses (all same)

@ Complete @) Many statuses (mixed)

10. This process can be repeated as many times as needed to capture every session for a

cohort.

For a No-Show Session for Safer Sex Intervention

1. Ifyou are recording a Safer Sex Intervention session, you will be asked if a session was a no-

show.

2. Ifa participant did was a no show for a scheduled session, select “Yes” and complete the
form. You can include a note about attempts to contact the participant if helpful.

Date of this session
Data filling out this session form
This session was a no-show

Lesson Adaptations

Is there anything else you want to say about this lesson?

This iis the final session to report for this cohort.

10

Save & G0 To Next Form =

= Canoel =

reset
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Finishing a Cohort

1. When you have completed the final “Repeating Session Form” for the last session of the
cohort, select the grey circle to the right of “Final Cohort Information”.

REDCap

& Logged in o5 traubkl

Log out

@ My Projects

B Contact REDCap administrator

Project Home and Design =
# Project Home
& Designer
L]

iZ Project Setup
133 Dictionary - B Codebook
Development

Data Collection =

B8 Record Status Dashboard

View data colles

atus of al reconds
B Add/ Edit Records

Creare naw recor wait/view existing ones

D Cohort Name Walkertown Class A

Applications =
BB Project Dashboards

A Alerts & Notifications

@ Multi-Language Management

i Cslendar

[B: Data Exports, Reports, and Stats
8 Data Import Taol

# Data Comparison Tool

B Logging

%y Fleld Comment Log

& File Repository

& User Rights and %2 DAGs

@ Data Quality

[T ReDCap Mobile App

Minnesota PREP Fidelity Monitoring

@ Record Home Page

The grid below displays the form-by-form progress of data
entered for the currently selected record. You may click on
the colored status icons to access that form/event.

Legend for status icons:
@) Incomplete

) Unverified (@1
@ Complete

Incomplete (no data saved) [?
@) Many statuses (all same)

& Choose action for record @ Many statuses (mixed)

Cohort Name Walkertown Class A
Data Collection Instrument Status

Initial Cohort Information L

Re peating Session Form j +

Final Cohort Information

Repeating Instruments
Repeating Session Form (1)

1 e

+ Add new

2. Fill out the requested information.

3. Mark the form as “Complete”.

4. Click “Save & Exit Form”.

Applications I=
programming?

I3 project Dashboards

A Alerts & Notifications

@ Muiti-Language Management

8 Calendar

B Data Exports, Reports. and Stats
4 Data import Tool

# Data Comparison Tool

B togzing

R Field Comment Log

& File Repository
& User Rights a
@ Data Quality

S0 aue

{ %8 DAGs

Was Kaitlyn Traub observed facilitating during the

® No
Yes, just one time
Yes, more than one time

Obsenvatics
s, the ¢

an be conducted by MN PREP g
culum develaper, of cumicubim

Exit Survey Information

(2 RenCap Mobile App

External Modules ©Manage 18 Yiewlozs =

Help & lformation =l

© HelparFaQ
B Video Tutorials
(@ Suggest a New Feature

8 Contact REDCap administrator

Did you administer an exit survey? ® ves
* must provice vaue No
reser
How many participants filled out a survey?
Note:
For paper surveys, please report the number of surveys you
collected. 12
For electronic surveys, it is ok to report the number of
participants in the session who were given a link,
- st provse veue
What version of survey was administered? S Paper
* mutt previse veve Electronic
reset
Were there any issues in administering the survey (including Yes
impacts from COVID)? ®No
* st provide vave s
Form Status
Complete?

- Cancel -

5. You have completed fidelity monitoring for this cohort!

11
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Retrieving a Report
1. Loginto REDCap.

2. Select the Minnesota PREP Fidelity Monitoring Tool.
3. Click “Data Exports, Reports, and Stats” on the left-hand side.

ﬁEDCap" Minnesota PREP Fidelity Monitoring

& Logged in s traubk] | Log out

B My Projects & Project Home | 7= Project Setup % Other Functionality /D Project Revision History
@& Contact REDCap administrator

Project Home and Design - The tables below provide general dashboard information, such as a list of all users with access to this project. general project

P statistics, and upcoming calendar events (if any).
M Project Home - 7= Project Setup

& Designer - [l Dictionary - B Codebook 2 Current Users (1) B Project Statistics

WProject status: Development User Expires Reecords in project 1

Data Collection = traubki - Maost recent activity 03/22/2023 1:57pm
B8 Record Status Dashboard (Kaitlin Traub) Space usage for docs 0.00 MB

- View gata collection status of af

B Add / Edit Records

£ Upcoming Calendar Events (next 7 days)

Time  Date Description

N Ming event:
Applications = o upcoming events

Project Dashboards
A Alerts & Notifications
& Multi-Language Management

& Calenda
B Data Exports, Reports, and Stats

4§ Data Import Toal

# Data Comparison Tool

B Logging

Wy Field Cemment Log

& File Repository

& User Rights and 48 DAGS
B Data Quality

[ reDCap Mobile App

4. Find your organization name and click the green “View Report” button to the right.

a. Note: you will only have access to your organization’s report. Not all users will have
rights to view reports.

*EDCap’ Minnesota PREP Fidelity Monitoring

& Logge SRR | Log owe Data Exports, Reports, and Stats
@ MyProjec

+ Create New Report B+ My Reports & Exports (2 Other Export Options
Project Home and Design -

& Project Home - 72 Project Setwp

& Designer - @ Dictionary - B Codebook

View 1t 35 3 report, then Report A
) on the fly, then Report 8 is the best

®Proje Development ata from only specific instruments
choice. You may below (if you have such privileges) in which you can filter the report to specifc fieids. records, or
Data Coliection = events using a vast array of fltering t00is to make sur a 1. Once you have created a r€port. you may view It 35 3 wedpage.
@ Record export it cut of REDCap in a specified format (Excel, SAS, Stata. SPSS, R) or view the plots and descriptive statistics for that report,
My Reports & Exports
Report name View(Export Options Management Options °
Appiications =
All data (3l records and flelds) Qe eport | | BExporcsa
8B Project Dashboards
A Alents & Notfications
@ Mult-Language M . £ Selected instruments (all records) L ns
Multi-Language Managemen

@ Calendar 1 Evergreen BExportDats | | I Stats & Crans. 28t | [ Dcopy | [ xDelete
B Data Exports, Reports, and Stats
1 Data import Yool 2 Famly Tree Clinc Quiewheport | | BExgortData ,, € XOelece
# Data Comparison Tool 3 Hign School for Recording Arts BExport O X Delete
B Logging N = R

4 Lutheran Social Services xport Oat XOelete
R Field Comment Log pec T
® File Repository S Minneapolis School Based Clinics BEortOns XOelete

ser Rights G

& User Right a8 0AGs 6 Hennepin Healincare BEwotDsn XDelete

@ Data Quality

[ ReDCap Mobile App +Crea

New Report
Reports Qs Wogmze 2145 (-

Evergreen
Family Tree Clinic

High School for Recording Arts
Lutheran Social Services
Minneapolis School Based Clinics
Hennepin Healthcare

5. You will be able to see all cohort information that has been submitted by facilitators. This
information can be viewed in REDCap.

12
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Minnesota PREP Fidelity Monitoring 1
Data Exports, Reports, and Stats 1B VIDEQ: How 1o use Dasa Exports, Reporss, and Stats

+ Create New Report B My Reports & Exports  [® Other Export Options ~ Q View Report: Evergreen

Number of results returned: 5 & Stats & Charts | | @ Export Data | @ Prine Page | | 2 Edit Report |
Total number of records queried: 5
e Uive flters: ([ Curricuum vaed | v [[Conart hame v
Evergreen
Al fidelity logs for conorts faciitated by Evergreen,
What is In what What
Repeat Repeat How was Did you

Cohort  [ifirument  Inftance  Curriculum  please Setpge jswting  lfother, |Whewss; |Wasthers: |Whowasthe |{fT Hother, Nasthe  administer o irvay vous

hor r used: specity: forthis program  fescibe  facitiator  faciistorr  facitatorr  Sontent of b v Sdministered?

<o et . . e ataromer " -

- Making Proud Youth in foster In Schoal,
thade o triog bl idonsg dureg Katlyn Traub Mo (0) In-person (1) 03222023 Yes (1) 12 Paper (1) No (0)
Sshoo) schoal
Abbatt
Hdds  Repesting $
Schoal  Session Form
Class 3

» n Making Proud Male youth In School,
Ystartonn Haking pro v ding® valre Frazle o (0) tn-person (1) o130-2023 s (1) 2 Paper (1) "o o)
e sehool (1)
Yialkectonn | Repesting 2
[y Session Form
Yialketonn  Repesting 3

CiassA  Session Form

6. Submitted cohort information can also be exported as an Excel spreadsheet by clicking the
blue “Export Data” button at the top of the page.

Minnesota PREP Fidelity Monitoring v 1
Data Exports, Reports, and Stats BB YIDEO: How o yze Data Exports, Reports, and Stats

+ Create New Report B+ My Reports & Exports [ Other Export Options | Q View Report: Evergreen

Number of results returned: 5 (& Stats & Charts mﬁ Print Page | | # Ediz Report

Total number of records queried: 5

N s et SN Live filters: [{Curricuium usea:] v | [{Conort Name ) v|
Report execution time: 0 seconds LECUrCUumT Used: ] Vi) L Conore Mo -
Evergreen
All fidelity logs for cohorts facilitated by Evergreen.
What is In what
Cohort Repaatid the target settin 1f other, Who was Was
Name ARStrume ropuh ion was this please
ohort edcap, ; or this Rrogram describe
repeat_ um cohort? eld? thersetting
nstrume targetpop setting
Abbott In School,
Hiddle Making Proud Youth in foster £
School Choices (1) care () g:':m o Kaitlyn Traub ~ No (¢
Clage A
Abboty
Middle Repeating 1
School Session Form
Clags A
yatkartoun Haking proud aleyouth g alece Frizde | Mo ¢
Class A Choices (1) (10) schoot (1)
Walkertown Repeating 1
Class A Session Form
Walkertown Repeating 2
Claze 4 Sezsion Form
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HOW TO USE THE PREP REDCAP FIDELITY MONITORING TOOL

7. Select the second option, “CSV / Microsoft Excel (labels)”, then click “Export Data”.

B Exporting "Evergreen”™
Select your export settings. which Includes the export format (ExcelCSY, SAS, SP55. R, S2ata) 40 (f you wish 10 perform de-identification on the dats et
Choose export format De-identification options (optonal)

The opticns beloe aliom you 16 At the smourt of

a a0 Informarian that you ae expOrIng OUT o the
o] €SV £ Microseft Excel (raw data) g s

() nemove wt iserier izy sagges = O
et the Recsed 10 feie izervan eces

Exsont gray Form Status hesds with vane of T v

Sex CSV delimiver character
Sat e Seimiter ULeS 56 seerate vaues I8 e CIV duta e

) nemeve uaissnes Te feis (ia o fucn sevar man
Dlnemeve nerestssay boxteios ooty vole for CSH Rarw Dt 40 €5V Labets export Sematst

Date ane datetme Neles
[ memcve o date ans datenme teas
— o8

)50 caes oy vaue sesween 0403 364 oy
v st ey SO ook e

e seg

8. Click the icon on the left that says “EXCEL CSV Labels”.

+ Data export was successfull

The cata export was successful. and your Gats is now ready to o

11 (NS 10 SoRNIGRT your Gata fik, If GXPCBg 16 3 SPecIfic SIaLSTCH analysis Package. you wil 33dionaly red to
dowricad the syntax fe that is provided for that stats package. For more details. follow the instructions In the box
beiow.

8 How to cite publications

when publishing . g e 83K that I0 your puBiCaton you plesse cite the
Toms f5ted below that have been LEAZed in this project. Thank you!

2. Plesse e b Mea a0d

Yo may downised the sarvey ressts i CSV (comma-separated) format, which
cae be cpened in Excel. You have the hace of downioading the data either with
the fuf headers asd anewer labels o just with the asswer codes (i, row deta).

" €SV / Microsoft Excel (labels)

NOTE: If you are using & version of Microsoft Excel prier 10 Excel 2007, dve t
Lmtations the deca wl only be read b 255 columns when opened.

9. Afile will be downloaded to your computer, which can be found in your “Downloads”
folder.

10. You will then have an Excel spreadsheet that you can save and reference for future
reporting.

14



HOW TO USE THE PREP REDCAP FIDELITY MONITORING TOOL

Minnesota Department of Health
MN PREP

Orville L. Freeman Building

PO BOX 64975

St. Paul, MN 55164-0975
651-201-3650
health.MCH@state.mn.us
www.health.state.mn.us

8/27/2024
To obtain this information in a different format, call: 651-201-3650.
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