
 

Minnesota Immunization Information Connection (MIIC) 
Submit Client Query User Guide 
Health plans and other organizations can use the MIIC upload file feature to submit a list of 
individuals to MIIC and receive immunization data on those individuals. The organization can 
then upload the returned data into its electronic system or analyze it independently.  

Use the following guidance to submit a file to MIIC and receive extract files in return. The file 
you submit MUST be: 

▪ 90MB or smaller. 
▪ In .txt format.  
▪ Spaced exactly according to the file specifications below.  

Note: This process may require you to consult with your organization’s technical staff. 

1. Create your text file.  
File Specifications: 

The Upload File table below displays data fields and specifications for your file submission to 
MIIC. The submitted file must be a 183-character length .txt file generated using the ASCII 
character set. Carriage/return line feeds are required at the end of each line. The final line with 
data should also have a carriage return/line feed so the cursor jumps to the next line with no 
additional trailing spaces. Character fields must be left-justified and blank-filled, number fields 
must be right-justified and blank-filled, and date fields must follow the MMDDYYYY format with 
leading zeros. Required data fields are indicated with a checkmark in the Required column 
below. If data for other fields are unavailable, the entire field should be filled with blanks.  
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2. Log in to MIIC.  
Use your organization code, username, and password to log in to MIIC at 
https://miic.health.state.mn.us/miic. Contact the MIIC Help Desk for assistance at 
health.miichelp@state.mn.us or 651.201.5207. 

3. Select upload file from the left-side navigation bar under Data 
Exchange.  

  

4. Upload your file.  
1. On the File Upload page, select Browse to locate your text file.  
2. Enter your phone number so MIIC staff can reach you if we have questions about your file.  
3. Select UPLOAD FILE. 

5. Receive a confirmation from MIIC. 
You will receive the following message once you’ve uploaded your file: 

 

https://miic.health.state.mn.us/miic
mailto:health.miichelp@state.mn.us
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6. Receive an email from the MIIC Help Desk within 5 business days 
with the status of your file.  
7. Log back in to MIIC to access your completed file. 
1. Select check status from the left-side navigation bar under Data Exchange.  

 
2. Once you arrive on the job status page, choose Past 7 Days from the Job Date dropdown. 

Your screen will automatically refresh. 
3. View the Status column of the Jobs table to see your file’s processing status. Once your file 

has completed processing, the status will say COMPLETE and the Job Name will become a 
hyperlink. 

4. Select the Job Name hyperlink to access your results.  

 

8. View your results. 
▪ Response File will tell you which clients were not found in MIIC and why. 
▪ Query File is a copy of the file you sent to MIIC. 

mailto:health.miichelp@state.mn.us
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▪ Demographic File includes the client demographics.
▪ Immunization File includes the client immunizations.

The Demographic File and Immunization File are the two you will need to load back into 
your electronic system. Contact your software vendor for instructions on how to do that. 

Note: These files are only available in MIIC for 7 days after processing. Please save them to 
avoid having to repeat this process. 

Minnesota Department of Health 
PO Box 64975 
St. Paul, MN 55164 
651-201-5207
health.miichelp@state.mn.us
www.health.state.mn.us

06/27/2019 

To obtain this information in a different format, call: 651-201-5207. 

http://www.health.state.mn.us/
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