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General Immunization Upload Using the MIIC Flu Spreadsheet

Organizations can use the Flu Spreadsheet feature to load immunization data for a group of
clients in the Minnesota Immunization Information Connection (MIIC). Follow these steps to
use the Flu Spreadsheet to upload immunizations in MIIC:

1. Log in to MIIC.

a. Go to the MIIC login page (https://miic.health.state.mn.us/miic).
b. Enter your organization code, username, and password information.

Organization Code || |

Username | I

Password | |

| Login | | Reset |

Note: If you cannot log in to MIIC, contact the MIIC Help Desk at 651-201-5207 or
health.miichelp@state.mn.us for assistance.

2. Select the template download option under Flu Spreadsheet
in the left-side navigation bar.

Flu Spreadsheet

spreadsheet upload
template download

3. Generate your spreadsheet template.
a. Select Generate next to the Blank Template option.

Template Download

—Pre-Populated Template
List Name ¥ Gensrate
— Template Status
Refresh
Mo template downloads were found for the requested organization.

4. Save the file on your computer.


https://miic.health.state.mn.us/miic/security_ui.showLogin
https://miic.health.state.mn.us/miic/security_ui.showLogin
mailto:health.miichelp@state.mn.us
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5. Open thefile.

a. The file should automatically open in Excel.
o If the file does not open automatically and you are using a PC, right-click on the
file, choose Open With, and then select Excel.
o If the file does not open automatically and you are using a MAC, control-click the
file, choose Open With, and then select Excel.

6. Enter your data into the spreadsheet.

a. Required fields for uploading immunization data are:
o Last name
First name
Date of birth
Vaccination date
Vaccine CPT code
i. See MIIC Codes for Data Submission and Exchange
(https://www.health.state.mn.us/people/immunize/miic/data/codes.htm
|) for a spreadsheet of vaccines and vaccine codes.
b. You can hand-enter the data or copy and paste. Do not change/add/remove any
columns in the file or remove the header information. MIIC will reject the
spreadsheet if you change the format.

O
O
O
O

7. Complete the top portion of the spreadsheet.

a. Enter your facility’s information in column E.
b. Somewhere in rows 1-9, provide any additional information to assist MIIC staff in
identifying what the spreadsheet is for (such as vaccination type(s)).

A B C D E
1 |MIIC Flu Spreadsheet Facility: |FACILITY NAME
2 |For assistance contact your MIIC Type: FACILITY TYPE
3 | www.health.state.mn.us/divs/ic ORG Code|MIIC ORG CODE
4 Contact: |NAME OF CONTACT
E-mail:  |EMAIL OF CONTACT

HEP A VACCINE DATA LOAD

o~ o w

9
10 |Last name First name Middle naiBirth date City
11

8. Save your spreadsheet to your computer.

a. The spreadsheet MUST be saved as a .csv (comma separated value) file. MIIC will
reject files in other formats.


https://www.health.state.mn.us/people/immunize/miic/data/codes.html
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9. Log back in to MIIC.

10. Select the upload file option under Data Submission in the
left-side navigation bar.

Data Exchange

check status

exchange data
rejection management
job monitor

manage data exchange
view tdglite log

view tdg log

vital data exchange
submit client query
upload file

file management
view dx log

11. Upload your spreadsheet.

a. Select Browse... to locate your file.
o A pop-up window will appear to let you look through your file system for the

spreadsheet.

o Select your spreadsheet.

o Select Open.

b. Enter your phone number in the phone number fields.

c. Select UPLOAD FILE.
File Upload

File

Phone number“ |-|

Browse. .

Flease enter your pho

blems with your file.

‘ UPLOAD FILE ‘

12. Ensure your spreadsheet uploaded successfully.

a. After a few moments, MIIC will display a message that says your file was “uploaded

successfully.”

MIIC staff will process your spreadsheet within 7 business days. The data you loaded will be
available in MIIC once your spreadsheet has been processed.
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To obtain this information in a different format, call: 651-201-5207.
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